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ADMINISTRATION

Administration is one of the modules of this application about management of budget and finances,
where in order to access this module users should enter their login data, as:

e Username: at this field user should write username, in this case

e Password: at this field user should write password which will give access to this module

o Keep me logged in: if the check box is checked, then browser will keep in mind data
entered above, username and password. ENTER button will give access to this module.
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Figure 1: Accessing Administration module

In case user has forgotten the password and want to reset it, this is possible clicking at the link
with name “Forget password” above the ENTER button. Then user has to follow the instructions
and steps in order to reset the password.

The administration module has some menus and submenus, see in the following figure:
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O Main page

Figure 2: Administration menu

GROUPS
After we choose the option Group will open a form with a list with all registered groups where you

can edit or modify data of registered Groups and also registering new groups, shown as in
following figure.
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List of groups

REGISTER

lela]l3lel Administrator
lela]3 {el Buxhet
MODIFIKO Qealeqi]=}
ela][o{eW Shpenzues
Lleh]IZl el Certifikues
MODIFIKO QGG
MODIFIKO SRgElET=
MODIFIKO Bl
MODIFIKO gEFi=1all

lellF el KerkesaMivelil

Figure 3: List of registered Groups

If we click this button which is for modification will open a form where you can
change the data of Description and then you press SAVE button in order to save the edited data.
In case when you want to make as a main group you have to choose the check box “Main group .

The data of group

Description Administrator

L_ICentral group

SAVE

Figure 4: Modification of data
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In order to register a new group you have to click Register button and then will open a form like
this:

The data of group

Central group

SAVE

Figure 5: Registration of new group

This form has only one text box

e Description — here you should write description (name) of the new group which you want
to register.

After filling up the data in the description, by clicking in the SAVE button the data will be saved
in database.

FORMS

In the following figure we have posted a view of form FORMS where after clicking Search button
will be shown some records that actually are in database with data, as shown in the figure:




USER MANUAL MANAGEMENT OF BUDGET AND FINANCES V.1.0

List of forms

Form

‘ SEARCH REGISTER

MODIFIKO FSHIJE Logln.asp= Login

MODIFIKO FSHIE AutorizimetLista.aspx AutorizimetLista

MODIFIKO FSHIE Fakulteti.aspx Fakulteti

MODIFIKO FSHIE DepartamentiListimi.aspx DepartamentiListimi

MODIFIKO FSHIJE FPersoneli.aspx Personeli

MODIFIKO FSHIE BKodiEkonomik.aspx BE.odiEkonomilk

MODIFIKO FSHIE Autorizimet.aspx Autarizimet

MODIFIKO FSHIJE Format.aspx Format

MODIFIKO FSHIJE Site Master Site

MODIFIKO FSHIE FormatListimi.aspx FarmatListimi

=]
=]
(%]
e
(%]
[=3]
-

Figure 6: List with the data at Forms module

As it is shown in the above figure, at each row there is a button where you can edit data
and "=HIE putton where you can delete entire row with data.

After clicking at button a new form will be opened as shown in the following picture
and you can edit data:
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Data forms
Form
Logln.aspx
Description
Loglin

Fieds

SAVE

If you want to register a new form you should click Register button and then will be opened a
new page as shown in the following figure, where you should enter data as:

* Form - name of the form

» Description — description of the form

* Fields — fields which contain form,

Figure 7: Modification of data in FORMS module

and then you have to press Save button in order to save data in database.

Data forms

Form
Description

Fieds

SAVE

Figure 8: Registration of new FORM
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AUTHORIZATIONS

With the help of this form you can give authorizations to the groups of the application, you can
choose by group and form and then give authorizations, see below figure.

List of authorizations

Choose group

Choose... v

Choose form

Choose... v
Figure 9: Authorizations

After we choose one of the options automatically will open a list with data, the data that are seen
in the list are registered in both of the forms in Forms and in Groups as it shown in the following
figure.

10
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List of authorizations

Choose form

Choose... v

I Y e e
] [ [ |##|

MODIFIKO Login i

MODIFIKO AutorizimetLista i i - - #|
MODIFIKO Fakulteti J J - - Ldl
MODIFIKO DepartamentiListimi i J i i Ldl
MODIFIKO Personeli 1+ o i i i
MODIFIKO BKodiEkonomik 1« i - - -
MODIFIKO Autorizimet i J i i Ldl
MODIFIKO Format i J i i Ldl
MODIFIKO Site o o i i |+

MODIFIKO FormatListimi i i - - Ld

=
el
[#8)
o
[%5]
(=]
-

Figure 10: List with data according to Group

There are some options for authorizations as None, Read, Read Write, Read Print and Read

MODIFIKO

Write Print, we can change selected authorization by clicking button to edit data.

11
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Authorization data

Group Form Authorization
Administrator Logln.aspx Read Write Print *
Field Enable Visible

¥ Yes ¥ Yes v

SAVE

oo

FSHLE | ; L r

EXECUTE

At the dropdown list Authorization you can choose what right do you want to give selected group
and form, from the Field dropdown list you can choose field, Enabled field you can choose
whether to be active or inactive, from Visibility you can choose whether to be visible or invisible
to users, at the end you click Save to save data and it will show in the list that data changed, but

Figure 11: Modification of data in authorization module

before continuing to the next step of course you can cancel the action by clickingin "=ME putton
which is at each row of the table, and in the end you click END to finish the process.

USERS

Using this form you can add new users by clicking in the Register button, also you can see the list
of all registered users in the table by clicking in the Search button, or for editing data you can click

in button which is at each row of table. The list of registered users is shown in the
following figure:

12
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List of users

Academic unit Department Group
FSHMN * Choose... r |Choose... b
Personal number MName of user Surname of user

Fakulteti i Shkencave Matematike Natyrore Departamenti i Matematikés ~ Aida Hasani admin 07/01/1990 Shaip
Fakulteti | Shkencave Matematike Natyrore Departamentii Matematikés ~ Buxhet Buxhet busheti 01/01/1900 Shaip
Fakulteti i Shkencave Matematike Natyrore Diepartamenti i Matematikés personel Personel personeli 01/01/1900 Shgip
Fakulteti | Shkencave Matematike Natyrore Departamenti | Matematikés kerkesa kerkesa kerkesa 01/01/1900 Shaip
Fakulteti i Shkencave Matematike Natyrore Departamenti i Matematikés paga Pagat test.oret 03/09/2012 Shaip
Fakulteti i Shkencave Matematike Natyrore Departamentii Matematikés ~ Shqyrtuesi 123 shayrtuesi 29/07/2012 Shaip
Fakulteti | Shkencave Matematike Natyrore Departamenti i Matematikés ~ Shayrtuesi Testi prokurimi 12121980 Shaip
Fakulteti i Shkencave Matematike Natyrore Departamentii Matematikés ~ Shqyrtues TEst shqyertuesi2 | 12/12/1986 Shaip
Fakulteti i Shkencave Matematike Natyrore Departamenti i Matematikés Pushimi Pushimi pushimi 07M1/1985 Shaip
Fakulteti | Shkencave Matematike Natyrore paga Pagat testfakulteti  03/09/2012 Shaip

Figure 12: List of already registered users

If we click at will open a new page as shown in the following figure:

13
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Data of user

MName Surname Date of birth Gender

Aida Hasani 07/01/1990 |2 |Female v
Telephone Adress Personal number Email

44 44 2212211221 /i

Language Group User User active

Albanian v | Administrator v ladmin [

Date of start Date of end Remarlk

07/01/2013 |8 /012015 | |

Faculty Department

FSHMN v Choose... v
Password Password again
CANCEL

Figure 13: Modification of data at users’ module

After finishing data modification you should click at Save button in order to save data in database.

By clicking in the button Register you can add new users to the database, where will open a new
page to enter data as shown in the figure following and at the end you click Save button to save
data.

14
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Name Surname Date of birth Gender
(/MM yyyy & Choose... ’

Telephone Adress Personal number Email

Language Group User User active

English v |Choose... v =]

Date of start Date of end Remnark
lda/MM/yyyy |2 faammryyyy |2 |

Faculty Department

FSHMN * | Choecse... v
Password Password again

SAVE CANCEL

Figure 14: New user registration form

LANGUAGES

Using this form you can add languages by clicking at the button Register, also you can see the list
of all already registered languages by clicking at the Search button.

15
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Lista e gjuhéve

Kérko

| KERKO REGJISTRO
I S S T S

GJUHA Shaip Shaip sgkAL
GJUHA Serbisht Albanski sghAL
GJUHA Anglisht Albanian sgl-AL
GJUHA Shaip Serbisht sr-Latn-CS
GJUHA Serbisht Srbski sr-Latn-CS
GJUHA Anglisht Serbian sr-Latn-CS
GJUHA Shaip ZAnglisht en-Us
GJUHA Serbisht Engleski en-US
GJUHA Anglisht English en-Us
GJUHA Shaip Turgisht Fr

K -

Figure 15: List of languages already registered

In order to search for a language which is already registered you can do it by writing down the
name of the language or by writing some letters of the language name and then you press Search,
you will see a list like in the following figure, e.x.: shqip:

Lista e gjuhéve

Kérko

shgip ‘ KERKO  [GEeAl )
I N S T

MODIFIKO GIUHA Shaip Shaip sql-AL
MODIFIKO GIUHA Shaip Shaip 1

Figure 16: Searching language by name

From the figure you can see that you can edit data by clicking at the button or by
changing the language by clicking the button ="“"* in order to register in different language

16
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like Albanian, Serbian or English, which means one language can be registered in three different
languages. After clicking at edit button a new page opens as in following figure:

Te dhénat e gjuhés

Gjuha Shgip v
Kodi gjuhgs sql—ﬁ-.L

Pérshkrimi Shqip

PEr aplikacion

Figure 17: Modification of data at language’s module

After you finish editing data you should press Save button in order to save the data in the
database, or you can click Cancel button to cancel the action.

For new language registration you should click a button with name Register, and then a new
page will open as in the following figure:

Te dhenat e gjuhes
Gjuha Anglisht r
Kodi gjuhés
P&rshkrirni

Pér aplikacion#l

Figure 18: New language registration page

17
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FACULTIES

Using this page you can add Faculties in the application, you can also see the list of all already
registered Faculties, or you can edit the data of the Faculties, as shown in the following figure:
List of Faculties

Faculty

e -

GJUHA Fakutteti Shkencave Matematike Natyrore Prishtine Albanian
GJUHA Faculty of Mathematical - Natural Sciences English
GJUHA Fakutteti Filozofik Prishtine Albanian
GJUHA Faculty of Philosophy English
GJUHA Fakuttetii Filologiisé Qendra né Prishting Prishtine Albanian
GJUHA Philology Faculty Centre in Prishtina English
GJUHA Fakulteti Ekonomik Qendra né Prishting Prishtine Albanian
GJUHA Faculty of Economy Centre in Prishtina English
GJUHA Fakuttetii Ndértimtaris dhe Arkitekturés Prishtine Albanian
GJUHA Faculty of Civil Engineering and Architecture English

IIII 2134 5 6

Figure 19: List of registered Faculties

From the above figure we can search the faculty by writing the name also registering new faculty
by clicking in the button Register.

In order to search the specific faculty with the name, you should write the name in the text box
Search: with the name of faculty we want to search and then press Search button, ex: Fakulteti
Filozofik (see following figure):

List of Faculties

Faculty

fakulteti filozofik ‘ SEARCH @

MODIFIKO GJUHA Fakulteti Filozofik Prishtine Albanian

Figure 20: Searching faculty by name

From the list we can see that it is available also to modify the faculty data entered before, this is

possible by pressing , whereas ““"* s used to register the faculty in a different

18
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language where we have already registered three different languages as Albanian, Serbian and
English, so one faculty can be registered in three different languages.

After you click for data modification a new form will open, see following figure:

Faculty Details

Language Municipality Faculty code:
English r Choose.. * 01
Faculty Abbreviation Adress:
Faculty of Philosophy Rr. "Néna Terezé" p.n.
Telephone Fax Email

+381 (0)38 224 783 +381 (0)38 224 035 filozofiku@uni-pr.edu
Web:

http://filozofiku. uni-pr.edy

Figure 21: Modification of data for faculty

After you finish editing data you should press Save button in order to save new entered data in
database, whereas Cancel button is used to cancel the action without saving data.

For registration of new data you should press Register button and a form like in the following
figure will open.

19
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Faculty Details
Language Municipality Faculty code:
English r |Choose... v
Faculty Abbreviation Adress:
Telephone Fax Email
Web:

Figure 22: Registration of new faculty

First you should fill the following fields:
» Language — choose from the dropdown list of languages
* Municipality — choose from the dropdown list of municipality
» Faculty code — write the faculty code
* Name — write faculty name
» Abbreviations— write faculty abbreviation
» Address — write faculty address
» Telephone — write faculty telephone number
» Fax— write faculty Fax number
* E - mail — write email address of faculty
» Web — write the web site of faculty.

After filling up faculty data you should press Save button in order to save data to database, whereas
Cancel button is used to cancel the action and go one step back.

DEPARTMENTS

Using this form you can register new departments to application, also you can see the list of already
registered departments, see the following figure with a list of departments:

20
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List of Departments

e
e
L4

MODIFIKO GJUHA Fakulteti | Shkencave Matematike Matyrore Departamenti | Matematikés Alzanian

Department:

MODIFIKO GJUHA Fakulteti i Shkencave Matematike Matyrore Departamenti i Kimisg Albanian )
MODIFIKO GJUHA Fakulteti i Shkencave Matematike MNatyrore Departamenti i Gjeografisé Alzanian 2
MODIFIKO GJUHA Fakulteti i Shkencave Matematike Natyrore Departamenti i Biologjisé Albanian 2
MODIFIKO GJUHA Fakulteti i Shkencave Matematike Natyrore Departamenti i Fizikés Albanian L
MODIFIKO GJUHA Fakulteti | Shkencave Matematike Matyrore Direjtimi Aplikativ Alzanian =
MODIFIKO GJUHA Fakulteti i Shkencave Matematike Matyrore Direjtimi Arsimor Albanian )
MODIFIKO GJUHA Fakulteti i Shkencave Matematike MNatyrore Direjtimi Arsimor Alzanian 2

MODIFIKO GJUHA Fakulteti | Shkencave Matematike Matyrore Direjtimi | PErgjithshém Alzanian 2

MODIFIKO GJUHA Fakulteti i Shkencave Matematike Natyrore Direjtimi Matematiké - Shkencat Kompjuterike Albanian L

nZ 3 4 5 6 7T 8 9 1

Figure 23: List of departments

From the above figure we can search the departments by using Search button and also
registering new department by clicking at the Register button. For searching a department you
should write name at Search field: name of department which you want to see in the list, then
press Search button, ex: Drejtimi Arsimor (see the following figure):

List of Departments

drejtimi arsimor ‘ SEARCH m
S
Ld

MODIFIKO GJUHA Fakulteti | Shkencave Matematike Natyrore Drreftimi Arsimor Albanian

MODIFIKO GJUHA Drrejtimi Arsimor Serbian LJ
MODIFIKO GJUHA Fakulteti | Shkencave Matematike Natyrore Direjtimi Arsimor Albanian ¥
MODIFIKO GJUHA Drrejtimi Arsimor Serbian LJ
MODIFIKO GJUHA Fakulteti i Shkencave Matematike Natyrore Direjtimi Arsimor Albanian 2
MODIFIKO GJUHA Drreftimi Arsimer Serbian ZJ
MODIFIKO GJUHA Fakulteti i Shkencave Matematike Natyrore Direjtimi Arsimor Albanian 2
MODIFIKO GJUHA Drreftimi Arsimor Serbian #
MODIFIKO GJUHA Fakulteti i Shkencave Matematike Natyrore Direjtimi Arsimor Albanian L

MODIFIKO GJUHA Direjtimi Arsimor Serbian ¥

Figure 24: Searching department by name

21
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From the above figure you can modify data by clicking button, also you can register

in different languages by clicking =/“"* button which you can register in three different
languages Albanian, Serbian, and English, which means one department can be registered in
three different languages.

If you click in the Modify button a new form will open as in the following figure:

Department data

Language Albanian "
Faculty FIMMS r
Parent Department: Departamenti | Gjeografisé v

Departament code: |2

Drejtimi Arsimor

Department
Abbreviation: Drejtimi Arsimor
Active =]

Figure 25: Modification of data

After you finish editing data you should press Save in order to save data to database, whereas for
action cancelation you should press Cancel and you go one step back. For new department
registration you should press Register button and a new form will open, as in the following
figure:

22
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Department data

Language Albanian "
Faculty FMMNS v
Parent Department:| Departamenti i Gjeografisé T

Departament code:
Department

Abbreviation:

Active o

Figure 26: New department registration

First you have to fill following fields:
» Language — choose language from dropdown list
» Faculty — choose faculty from dropdown list
» Parent Department — choose parent department from dropdown list
» Department code— write department code
» Department — write name of department
» Abbreviation - write department abbreviation
* Active —choose whether it is active or inactive.

After you fill all the data in the above fields you press Save button in order to save data, whereas
Cancel button if you want to cancel the action.

23
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BANKS

By using this form you can register new banks, also you can see the list of all registered banks, see
the following figure:

List of banks

Search

e
PCB

MODIFIKO ggsiglfiS
Lerigieel FSHIJE  BPB
wridiel FSHIJE | BE
Jwriglel FSHIJE RBKO
e rigiael FSHIJE | MLB
ferigiael FSHIJE | BET

Jeriglael FSHIJE TEB

Figure 27: List of all registered banks

From the above figure you can see that you can search by using text box and button Search, and
registering new banks by using Register button.

If you want to search for a bank by name, you go to text box Search: you write down the name of
the bank you want to search and then click at Search button, ex: pcb (see the following figure).

24
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List of banks

Search

-

MDDIFIKD FSHIJE | PCB

Figure 28: Searching bank by name

MODIFIKO

From the above figure we can see that we can modify data by using button, also

deleting the entire row by using F=HJE putton where will delete data in database.
If you click the modification button a new form will open, see the following figure:

Registration of Banks

PCB

Bank

Faor LIP

SAVE CAMCEL

Figure 29: Modification of bank data

After you edit the data you should press Save button in order to save data to database, whereas
Cancel button is used to cancel the action and go one step back.
For new bank registration you click Register button and a new form will open:

25
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Registration of Banks

Bank

Faor LIP#

SAVE CAMNCEL

Figure 30: Registration of new banks

After you finish entering data press Save button which will save the data whereas Cancel button
will cancel the action and go one step back.

EMPLOYERS

Using this form you can register employers and also see the list of already registered employers,
see the following list with registered employers:
List of employer

Search

SEARCH

No. Card No. Card of | No. Card of
Registration | Name of employer Adress Telephone | TeleFax
of rector prorector secretary

Tel: +381
0381234 38 244
183+

Rr. Xhor<h Bush, Mdértesa e Rektoratit, 10
000 Prishting, Republika e Kosovés

Universiteti i Prishtines
MDDIFI Lol 90001159 1500245014 2000480307 1002298607

“HASAN PRISHTINA"

Figure 31: List of already registered employers

From the figure we can see that we can search for employers by using text box and Search

button. From the above list we can see at each row there is a button which will help

us to edit employers’ data. If you click this button a new form will open as in the following

figure:

26
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The data of employer

Registration Mame of employer Card of rector

80001159 Universiteti i Prishtines "H1500245014

Card of prorector Card of secretary Adress

2000480307 1002298607 Rr. Xhorxh Bush, Ndértes:
Telephone TeleFax

System.Web.UL.WebCont|Tel: +381 38 244 183 -

Figure 32: Modification of employers’ data

After you finish modification of data, you should press Save button in order to save data,
whereas Cancel button will cancel the action and go one step back.

BUDGET AND FINANCES

Budget and finances are main modules of this application where will be involved forms from
Approvals of budget until Certifications. For those modules different group of users has access
so each one has different access, in order to access those modules following data should be entered:

» Username: write the username of user, in this case buxheti

» Password: write the password of user in order to access modules

» Keep in mind: if you check this checkbox username and password will be remembered by
the browser.

HYRJA button will give you access to this modules.

27
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€.9,

T’

Menaxhimi | Financave té Universitetit

Figure 33: Budget and finances module access

If you forget password you should click the link “Forgot password” and follow the reset
instructions.

BUDGET APPROVAL

After you click at Approval button a list with approved budget will open where you can change

or modify data, also registering a new budget, see the following figure:
List of approvals

2016 v Fakultet! | Shkencave Matematike Natyrore

Ecoromin: sategory Eoonore wubcategevy Ecor—rm: c==

Choose

Year Faculty Economec catogory j Fconomec code Approved sum

Figure 34: List of budget approval

If you click button which will help you changing data and then click Save button in
order to save data.
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Té dhénat pér aprovim
Viti Njésia akademike
2016 v Fakulteti i Shkencave Matematike Natyrore T
Kategoria ekonomike Nénkategoria ekonomike Kodi ekonomik
13 - MALLRA DHE SHERBIME ¥ 11310 - SHPENZIMET E UDHETIMIT ¥ 113130 - Shpenzimet e udhetimit zyrtar | *

Shuma pér aprovim

it

3000

Figure 35: Modification of budget data

If you want to register a new budget Register, and then a new form will open:

The data for approval X

Year Faculty

2016 v | Fakulteti i Shkencave Matematike Natyrore T

Economic category Economic subcategory Economic code

Choose... v v v

Sum for approval

)

0

Figure 36: Registration of new budget approval

Form contains following fields:

* Year - Choose from dropdown list

» Academic unit — Choose faculty from dropdown list for which is budget dedicated

* Economic category — Choose economic category from dropdown list

+ Economic subcategory — Choose economic subcategory from dropdown list which is
related to economic category

» Economic code — Choose economic code for chosen subcategory

« Sum for approval — Write the amount of sum for approval related to economic code,
academic unit and year.
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Reports - Approval

General report of approvals you can find after searching by Year and Faculty then you press
Search and a list will be shown as in the following figure:

Lista e aprovimeve
Viti

Mjésia akademike Kerko

2016 v | Fakulteti i Shkencave Matematike Natyrore v

Kategoria ekonomike Nénkategoria ekonomike Kodi ekonomik

Zgjedhe... v v v

KERKO REGJISTRO RAPORTI EKSPORTO ME EXCEL
T

TGN 2016 | FSHMN 13 - MALLRA DHE SHEREBIME 13130 - Shpenzimet & udhetimit zyrtar brenda vendit 5000.00
MODIFIKO [T =] 11 - PAGA DHE MEDITJE 11110 - Pagat Meto permes listes se pagave 500.00
2016  FSHMN 11 - PAGA DHE MEDITJE 11110 - Pagat Neto permes listes se pagave 1000.00
MODIFIKO [T = oI 13 - MALLRA DHE SHERBIME 13310 - Shpenzimet per internet 100.00
Figure 37: List of approvals by year and faculty
RAPORTI - - H H .
If you press button a report will be generated as in the following figure:
SN, Universiteti i Prishtinés
8 N
g ) UNIVERSITAS STUDIORUM PRISHTINIENSIS
& Néna Tereze. 10000 Pristiing. Kosove
]
Y=o It can1am2ee1m URL. i ivem k.6
Dipes® Eiuc +381-38-244187 e
Raport i pérgjithshém pér aprovim
Vil 216
= S [ﬂ Shumn e
Njtvia akademike Nr. Rategoria ehonumsibe Niwhategoria chonnmike Wi chwmemil © planifikuar aprovear
13130 - Shpennenet ¢ udhetimit zyrew
I |13 - MALLRA DHE SHERBINME  [1310- SHPENZIMET £ UDMETIMIT -0 =5 000 00 000,008
> 11 - PAGA DHE MEDITIE 1H0 < RROGAT MUJORE ME ORAR 11O « Pags Neso permies lestes se SO0000 006 <00 006
= g TE PLOTE pagave ’ "
FSHMN S 1110« RROGAT MUJORE ME ORAR | 11110 - Pagat Neto permes listes s A K
v |- pAGA DiE MEDITIE N PLOTR e 1000 00 100, 00%
1350 - SHPENZIMET £ ) ;
I T N et 13310 - Shpenssmet per nternet 100 00€ 100 00¢
Shuma sipas njEsisé abademike: S06100,00¢ B0 00
- -

Figure 38: General report for approvals
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The other report you can take by searching by Year, Faculty, Economic category also in the
search fields you can search by Year, Academic Unit, Economic category and Economic code
then you click Search button in order to fill up the table with data, see the following figure:

Lista e aprovimave

2000 o Fakubtet! | Shkencevs Matamative Natyrore
Fades ey

11 - PAGA DHE MEDITJE 1110 - RROGAT MUJDRE ME ORAR TE PLOTE

KERKO FEGRSTRO m EXSPORTO NE EXCEL

11770 - Pagat Neto perrmeas listes 52 pagave «

w Nesia shoademee

Kalzgoraa ckonomike - Kod stomomik Shiama & aprovusr
EIER e roew 1t . PAGA DME MEDVTJE V1143 - Pagan Netd pennes bates e sagave 00 0
18 FSHu 1 . PAGA OHE MEDITJE 11108 - Pagan ek permas kates 3¢ 2agave 100250

Figure 39: List of approvals by year, faculty and economic category

Then you click button in order to show a report, as in the following figure:

S 2 Universiteti i Prishtinés
& &
oy ) UNIVERSITAS STUDIORUM PRISHTINIENSIS
% § Nena Teseze. 10000 Srishting, Kosowe
B y
lQ?& ; 4 Jeoranlillasting UBL- hitp Meve ure-0e adu
LSS Fax v198-240187 Ml rekomb@uos predu
Raport i pérgjithshém pér aprovim
Vi 2016
Njtsia shndemike | N, Katezoria ehonomike Nenkatezorix ekunomike Waedi ckaoamik Shuma ¢ planifikuar """',
I |11 PAGA DHE MEDITS L HORE ME GRAR I""L:‘; Faget Nato (iesmad sk i SO0 06 500 00€
FSHMN 7 11 - PAGA DHE MEDITIE ;;_l;:l-‘l:::;.nml MLJORE ME ORAR 111110« Pagae Nevo permes listes se H000,00€ 1000.00€
ugave
Shuma sipas njésist skademike: 1000, 00¢ 1500.00¢
= g———y—

Figure 40: General approval report

If you want to export the table list in excel file you should click ISkl

button.

BUDGET ALLOCATIONS

After you click option Allocations a new form with allocated budget will open where you can
modify existing data or registering new budget allocation, as in the following figure:
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List of allocations
Year

2016

Economic category
Choose...

Quarter

Choose...

MANAGEMENT OF BUDGET AND FINANCES V.1.0

Academic unit
v | Fakulteti i Shkencave Matematike Natyrore v

Economic subcategory Economic code

Search

SEARCH m REPORT EXPORT IN EXCEL
R N S N

Figure 41: List of allocated budget

If you click button for data modification a new form will open where you can edit data

Kategoria ekonomike

Shuma pér alokim

5000

RUAJ ANULO

and then you should press Save in order to save to database.

13 - MALLRA DHE SHERBIME

Té dhénat pér alokim
Viti Njésia akademike Tremujori Muaji
2016 v Fakulteti i Shkencave Matematike Natyrore v Parg(l) v Janar r

Nenkategoria ekonomike Kodi ekonomik

* 1310- SHPENZIMET E UDHETIMIT * 113130 - Shpenzimet e udhetimit zyrtar | *

Shuma e aprovuar

th

£ 5000

Figure 42: Modification of data in allocation module

For new budget allocation you should click Register and then a new form will open, as in the
following figure:
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The data for allocation X

Year Faculty Quarter Maonth

2016 v Choose... v |Choose... ¥ |Choose...

Economic category Economic subcategory Economic code

Choose... v v r
Sum for allocation Approved sum

0 £ 0

Figure 43: Registration of new budget allocation

The form contains following fields:

* Year - choose year from dropdown list

» Academic unit — choose faculty from dropdown list to whom the budget allocation is

* Quarter - choose quarter from dropdown list

* Month — choose month from dropdown list, this field is mandatory

« Economic category — choose economic category from dropdown list

« Economic subcategory — choose economic subcategory from dropdown list which is
related to chosen economic category

» Economic code — choose economic code for chosen economic subcategory

« Sum for allocation — write the amount for allocation for economic code, faculty and year
which cannot be more than Approved sum

* Approved sum — automatically will be shown the approved sum for chosen faculty,
economic category and year.

Reports - Allocations

General report of allocation can be shown if you search by Year and you click Search button, a
table will be filled up with data, see the following figure:
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List of allocations

Year Academic unit

2016 v | Fakulteti i Shkencave Matematike Natyrore v
Economic category Economic subcategary Economic code

Choose... v v v
Quarter Search

Choose... v

SEARCH @ REPORT EXPORT IN EXCEL

R S T

Figure 44: List of allocated budget by year

If you click Report button, a new report will be shown as in the following figure:

Universiteti i Prishtinés
UNIVERSITAS STUDIORUM PRISHTINIENSIS
Néna Terezé, 10000 Prishting, Kosové

Fax: +381-38-244187 Mail: rektorati@uni-pr.edu

Raport i pérgjithshém pér alokim

Viti: 2016
Njésia Kategoria
akademike | ekomomike | Nr- | Tremujori Musji Kodi ekonomik s“.“" i
13 - MALLRA 1 Paré (I) Janar 13130 - Shpenzimet e udhetimit zyrtar brenda vendit 5,000.00 €
DHE 2 Paré (1) Pnll 13310 - Shpenzimet per internet 100.00 €
FSHMN
SHERBIME Shuma sipas kategorisé ek 5,100.00 €
Shuma sipas njésisé akademike: 5,100.00 €|
Totali: 5,100.00 €|

Figure 45: General report for allocation

Quarter report of allocation can be shown if you choose Year and Quarter then you click

Search button, where a table with data will be filled, see the following figure:
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Lista e alokimeve

Viti Njésia akademike

2016 v Zgjedhe.. v
Kategoria ekonomike Ménkategoria ekonomike Kodi ekonomik

Zgjedhe... v v v
Tremujori Kérko

Parz (1) v

KERKO REGJISTRO RAPORTI EKSPORTO NE EXCEL
I T e e ey ey

MODIFIKO FSHMM 13 - MALLRA DHE SHERBIME 13130 - Shpenzimet & udhetimit zyrtar brenda vendit Janar  Paré (1) 5000.00
MODIFIKO FSHMM 13 - MALLRA DHE SHEREBIME 13310 - Shpenzimet per internet Frill Paré (I} 100.00

Figure 46: List of budget allocation by year and quarter

Then you click Raporti in order to get the printable report, as in the following figure:

Universiteti i Prishtinés
UNIVERSITAS STUDIORUM PRISHTINIENSIS
Né&na Terez&, 10000 Prishting, Kosove

URL: hitp://iwww uni-pr.edy
Mail: rektorati@uni-pr.edu

Raport i alokimit pér tremujor

Viti: 2016

Tremujori: Paré (I)

Njésia - ! :
akademike |Kategoria ckonomike|  Nr. Muaji Kodi ekonomik Shuma ¢ alokuar

I Janar 13130 - Shpenzimet e udhetimit zyrtar brenda vendit 5,000.00 €
13 - MALLRA DHE > ~q .
g SHERBIME 2 Prill 13310 - Shpenzimet per internet 100.00 €
Shuma sipas kategoria ekonomike: 5,100.00 €
Shuma sipas njésisé akademike: 5,100.00 €|
“Totali:| 5,100.00 €|

Figure 47: Allocation report for quarter

Allocation report by economic category can be generated by choosing Year, Economic
category then you click Search button and a table with the data will be filled up, see the
following figure:
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Lista e alokimeve

Viti Mjésia akademike

2016 v | | Zgjedhe... v
Kategoria ekonomike Nénkategoria ekonomike Kodi ekonomik

13- MALLRA DHE SHERBI »  Zgjedhe... ’ v
Tremujori Kerko

Paré (1) v

KERKO REGJISTRO RAPORTI EKSPORTO NE EXCEL
I e ey e

MDDIFIKD FSHMM 13 - MALLRA DHE SHERBIME 13130 - Shpenzimet e udhetimit zyrtar brenda vendit Janar  Paré (1) 5000.00
MODIFIKO FSHMM 13 - MALLRA DHE SHEREIME 13310 - Shpenzimet per internet Prill Paré (1) 100.00

Figure 48: List of allocation by year and economic category

If you want to generate the report in a printable form, you just click Raporti button and then a
report will be generated as in the following figure:

Universiteti i Prishtinés
UNIVERSITAS STUDIORUM PRISHTINIENSIS
Né&na Terezé&, 10000 Prishting, Kosové

URL: hitp:/iwww uni-predu
Mail: rektorati@uni-pr.edu

Raport i alokimit sipas kategori ekonomike

Viti: 2016
Kategoria ekonomike: 13 - MALLRA DHE SHERBIME

e | Ne | Tremujori | Mwaii Kodi ckonomik Shuma ¢ alokuar
1 Pare (1) Janar 13130 - Shpenzimet e udhetimit zyrtar brenda vendit 5,000.00 €
FSHMN 2 Pare (1) Pnll 13310 - Shpenzimet per internet 100.00 €'
Shuma sipas njésis€ akademike: 5,100.00 €
Totali: 5,100.00 €|

Figure 49: Allocation report by economic category
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COMMITMENT OF BUDGET

If you click Commitment option a new form will open with the list of budget commitments where
you can edit data or register a new commitment.
List of commitments

Year Academic unit Mumber of commitment
2016 v Choose... v |Choose... v
Economic category Economic subcategory Economic code
Choose... v v v
By date: From - To Search

SEARCH @ REPORT EXPORT IN EXCEL
I Number of request | Number of commitment Date of commitment | Description of commitment | Value of commitment

Figure 50: List of already registered commitments

If you click at the button a new form for data modification will open, where after
finishing data modification you should click Save button in order to save changes.
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Té dhénat pér zotim
Nr. Kérkesa
1-1/16-FSH-
Njésia akademike Kategoria ekonomike Kodi ekonomik m-m
FSHMN 13 - MALLRA DHE SHERBIME Shpenzimet e udhetimit zyrtar brenda vendit 500.00
500
£

Njésia akademike

Fakulteti i Shkencave Matematike Natyrore r
Murnri zotimit Nurnri referencés Data zotimit Kodi projektit  Shuma pér zotim
01/12 125 14/04/2016 = r (500 €
Kategoria ekonomike Nénkategoria ekonomike Kodi ekonomik
13 - MALLRA DHE SHERBIME v 1310 - SHPENZIMET E UDHETIMIT ¥ | 13130 - Shpenzimet e udhetimit zyrtar | *
Pérshkrimi zotimit Zotuar Hapé procedurén pér prokurim
este oki
= T4

Figure 51: Data modification option

If you want to register new commitment you should click at Register button, and a form will
open as in the following figure:

The data for commitment

No. Request

Choose... v

Faculty

Choose... v

Number of commitment Number of reference Date of commitment Project code - DescriptionSum for commitment

i

v |0
Economic category Economic subcategory Economic code

Choose... v v v

Description of commitment Commitmented Open procedure for commitment

SAVE CAMNCEL

Figure 52: Registration of new commitment budget
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The form contains following fields:

No. Request — choose from dropdown list the request by number which is always approved
request. After you choose a list with data will be filled and at the end of list with red color
will be shown sum of the request

Faculty — choose faculty from dropdown list to which is dedicated budget commitment
Number of commitment — write commitment number

Number of reference — write number of reference

Date of commitment — write date of commitment when the commitment happened
Project code — choose project code from dropdown list if related to capital projects

Sum for commitment — write sum for commitment

Economic category — choose economic category from dropdown list

Economic subcategory — choose economic subcategory related to chosen economic
category

Economic code — choose economic code for chosen economic subcategory

Description of commitment — write the short description of commitment.

You check the Commitment checkbox and check the Open procedure for commitment
checkbox when you have not suppliers for suppling with one product or any service.

At the end you should click Save button in order to save data in database, whereas Cancel button
is used when you want to cancel the action and go one step back.

Reports for commitment budget

General report for commitment budget you can see if you search by year and click Search
button where a table with data by year will be shown as in the following figure:
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Lista zotimeve
Viti Mjésia akademike Mumri i zotimit
2016 v | Zgjedhe... v |Zgjedhe... ¥
Kategoria ekonomike Nénkategoria ekonomike Kodi ekonomik

T r

Zgjedhe...

) Sipas datés: Prej Kerko

deri

KERKO REGJISTRO RAPORTI EKSPORTO NE EXCEL

Njesia Numri i Pérshkrimi Viera e
Kodi ekonomik
akademike kérkesés zotimit zotimit zotuar

13130 - Shpenzimet e udhetimit zyrtar brenda
14/04/2016  este oki 500.00

FSHMHM 1-116-FSHMN mnz

MDDI FIKO
vendit

Figure 53: List of data by year

If you want to show a printable report just click and you will see the report as in the

following figure:

Universiteti i Prishtinés

AN S
S, %
I - UNIVERSITAS STUDIORUM PRISHTINIENSIS
i 5 Nena Tereze, 10000 Pristtine. Kosove
., o~
Miscap¥ Eax +381:38-204187 Mo ahlalda
Raporti i pérgjithshém i zotimit
Viti: 2016
13- MALLRA | LI/ 16-FSHMN 11712 jeme oki 13130 « Shpeeimet ¢ udhetsmn zyruw 14842016 $00.00 ¢
DHE brenda veodit
FSHMN | sHERBIME ""_'""“"'""" - 500,00
Totalic|

Figure 54: General report of commitment

General report of commitment by faculty you can take if you choose from dropdown lists year,
faculty and by date, where first you have to check the checkbox by date and then click Search

button, the table will be filled with data by year, faculty and date, as in the following figure:
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Lista zotimeve

Viti Mjésia akademike Murmri i zotimit
2016 v | Fakulteti i Shkencave Matematike Natyrore v | Zgjedhe... ¥
Kategoria ekonomike Ménkategoria ekonomike Kedi ekonomik
Zgjedhe... v v v
¥/ Sipas datés: Prej Kerko
01/03/2016 deri 31/05/2016

KERKO REGJISTRO RAPORTI EKSPORTO NE EXCEL

Njésia MNumri i Pérshkrimi Viera e
Kodi ekonomik
akademike kérkesés zotimit zotimit zotuar

13130 - Shpenzimet e udhetimit zyrtar brenda
MDDIFIKO FSHMN 1-116-FSHMN oMz 14/04/2016  este oki 500.00

vendit

Figure 55: Searching data by year, faculty and date

If you want to show a printable report, just click button and the following report will be
shown:

SR, Universiteti i Prishtinés
& 7 UNIVERSITAS STUDIORUM PRISHTINIENSIS
'g { Néna Tereze, 10000 Prishting, Kosove
% J T 1 1
% URL_ hiip Messw unt-gr eg
{h"ﬁ‘i"«) Eax 238108264157 Mail: rektorabi@uri-r ady
Raporti i pérgjithshém i zotimit pér njési akademike
Viti: 2016
NjEska akademike:  Fakulteti | Shkencave Matematike Natyrore
Kategoria chasomibe] Nr. | Namri i Mickests | Numet i sotimit]  Fershhrin | sotionit , Kodi ehonomik Viers ¢ stimit
13« MALLRA DHE | 1=1/16-FSHMN I O1/12 feste okt 1313 + Shpenzsmet ¢ wdhetimal myrtar brenda vendat 5000 €
SHERBIME Shums sipas kategori? chusomike g
Totalic| i

Figure 56: General commitment report by faculty

Report by number of commitment you can take if you choose from dropdown lists number of
commitment, year, faculty and economic category, and then you click Search where the table
with data will be shown as in the following figure:
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Lis1a zotimeve
018 *  Fabudved | Shimncave Matematis Natyrom 092

13 - MALLRA OHE SHERBIME * 1310 - SHPENZIMET £ UDHETINGT ¢ Tggedhe

€ Sioes dates e

01/08/2016 v 31/05:2016
"E‘.v‘-‘ s S m
L Mt i Mot | Iata P Ve
Funh eharenes
ansseiraa kg el ] rdrel srtusr
L1000 - Shparzyvel o udhwiest Zyrtas trwnats
m Saeny LVIRFSHW o ™ WUBLOM ke ok e
.

Figure 57: List of data searched by year, faculty, economic category and commitment number

If you want to see the printable report just click button and the following report will be
shown:

Universiteti i Prishtinés
UNIVERSITAS STUDIORUM PRISHTINIENSIS
Néna Terezé, 10000 Prishtiné, Kosové

Tel: +381-38-244183 URL: :/Awww.uni-pr.edu
Eax: +381-38-244187 Mail: rektorati@uni-pr.edu

Raport pér numér té zotimit

Viti: 2016

Numri i zotimit: ~ 01/12

Njésia akademike:  Fakulteti i Shkencave Matematike Natyrore
Kategoria ekonomike: 13 - MALLRA DHE SHERBIME

Nr. Numri i kérkesés Pérshkrimi i zotimit Kodi Ekonomik Data e zotimit Viera Zotimit
I 1-1/16-FSHMN este oki 13130 - Shpenzimet e udhetimit zyrtar brenda 14/04/2016 500.00 €
vendit
Tohli:l 500.00 €

Figure 58: Report based on number of commitment

EXPENSE BUDGET

After you click in the menu Expenses a list with expense budget will be shown where you can edit
data, register new expense and report generating.
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List of expenses
Year Acacenyu urwt Suppler Nurrber 24 committmen
2018 v Choose. v Choose v Choose v
Esonomic salwgnn Beorars misategory Foomz=r: irie
Choose v v v

B dwte From - Tn S

SEARCH REGESTER REPORY EXPORT IN EXCEL

Numte! Of commilinend | Mamber of reguest | Date of payment Economic code | Nomber of il | Supgilier Malue of payment

D12 11N FSHIM 12042015 154

ALEACOM 502 0B

Figure 59: List of expenses

If you click button a new form will be opened where you can edit data, when you
finish editing data just click Save button in order to save modified data.

Ve at comrmtTent

0112 y
Nurmder of reguest Dale of commetame st Econonuc code Description of commitment Commitment value
L

o «
oupon o expense Sun b payrme Remainmg sun Date of paryrrent
Fakulteti | Shkencave Matematike Ni v 500 500 14/04/2010 =]
stegury boatagar
Chooae.. v v v
S e ) ' encriitinn of posnent . et
Choose.. + PCH * Choose. * 154 Fatura me nr. 158/158
e
Dute of payment Econome code Nomber of bil Descripton of payment Cortilied vahmw
14042016 154 Fatuia me o 158158 50003

Figure 60: Modification of data

If you want to register a new expense budget just click Register button and a new form will
open, as in the following figure:
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The data of expenses X

Chocse v 08/06/2016

Choose * Choose ¢ Choose

Figure 61: Registration of new expenses

The form contains following fields:

*  Number of commitment — choose from dropdown list which can be spent completely or
partially. After this a list with commitment will be shown and at the end the sum of
commitment in red color

* Faculty — choose faculty from dropdown list to whom is commitment

» Coupon of expense - write number of payment

* Sum for payment — write sum for payment which should be payed

* Remaining sum — automatically will be filled after you choose commitment, and anytime
you make payment it will subtract from the remaining amount

» Date of payment — write date of payment when it happened

« Economic category — choose economic category from dropdown list

« Economic subcategory — choose economic subcategory which is related with chosen
economic category

» Economic code — choose economic code for chosen economic subcategory

» Supplier — choose supplier from dropdown list

» Bank — choose bank of supplier where the account is

« Account number — write the account number of supplier at chosen bank

*  Number of bill — write number of bill

» Description of payment — write short description of payment

» Last payment — if you check this checkbox the commitment will be closed and if you have
excess of money they will be returned to allocation.

At the end you click ADD... button in order to save data in database, or if you want to finish action
click EXECUTE... button.
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Reports of expenses

General report for payments you can take if you choose the Year and then you click the Search
button, where the table will be filled with the data by year and then you can press Report button
to show the report as in the following figure:

SR Universiteti i Prishtinés
& ) UNIVERSITAS STUDIORUM PRISHTINIENSIS
1,] § g Néna Tersed, 10000 Prishiing Kozowe
D —— &
N %{ Tak 43830244150 URL it Aavunt pe.edu
T— ERe =281.38.244127 Mai: reitoRsgPuni-or adu
Raporti i pergjithshém pér pagesa
Vitk 2016
_n ln.uh» N | Vo § hEeests Numri | | Woponl | | Daetse “n‘ ik ¥ rastart Numrt | Vluc
13« MALLRA | 1 1/16-FSHMN oz SO0 1A0W2016 [ 13130 - Shpenzime! ¢ udetins syrtar brends vendit |[ALARA COM 14 SN 0k
DHE -
FSIHMN SHERNIME Shuma slpas Lategorisé choaomibe:
Tetal| S0

Figure 62: General report of payments

Report of payments based on faculty and year you can take if you choose from the dropdown list
Year and Faculty and then you should click Search button, the table will be filled the data
searched as in the following figure:

List of expenses

2016 * . Fakulteti i Shkencave Matematike Natyrote ¢ | Choose v | Choose

Catenory
Choose

By dote Feoem - T

SEARCH REGISTER m EXPORT IN EXCEL

Number of comemtment | Mumber of reguest Dste of payment | Economic code | Momber of b Supgper Ve of payrment

MODIFIKD 0z - IE-FSHUN 1442916 54 ALBACOM 50080

Figure 63: List of expenses by year and faculty

If you want to print the report click in the Report button and then you will get a report as in the
following figure:
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& » Universiteti i Prishtinés
& 7 UNIVERSITAS STUDIORUM PRISHTINIENSIS
i .~ B Nena Tereze. 10000 Prishing, Kosove
,5” AW
s Eax +301.38- 244187 Ml rebtorali@uni-cr.edu
Raport pagesat sipas Fakultetit
Viti: 2016
Njésia akademike:  Fakulteti i Shkencave Matematike Natyrore
13 - MALLRA DHE ] LOT ER 2006 113 - Shperenmet o udhetimit 2y rtar brends vendut ALIA COM 154 50000 ¢
SHERBIME Shuma sipas hategornd rhonsmibe 0000 ¢
Tetali: SO0 €|

Figure 64: Report of payment by year and faculty

Report of payment by economic category you can take if you choose Year and Economic

category and then you click Search button, a table with searched criteria will be filled as in the
following table:

LIst of expenses

Ve Azscemic it Hupplat
2016 *  Fakulteti | Shkencave Matematike Natyrore

Narker of coornitmen
v | ALBA COM v DIN2

Ecorric oo

e

.

T OMteQOry Economs mecntegory

Choose 4 v
By dute Fiom - Te

Nurstser of coommsimend  Numbet of reguest ‘lhuoln-yml

Econcmic code | Nomber of il | Sepplier | Vslue of payment

o112 1-1/15-FSHMH 14042015 154 ALBACOM 50002

Figure 65: List of expenses by year and economic category

If you want to print a report just click Report button and you will get a report as in the following
figure:
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Universiteti i Prishtinés

& %,
- ) UNIVERSITAS STUDIORUM PRISHTINIENSIS
G Neéna Terezs, 10000 Pristting, Kosove
Jﬁ, =g e st URL. hep v, unk-pr ody
Raport pagesat sipas Fukultetit
Viti: 2016

Njésia akademike:  Fakulteti i Shkencave Matematike Natyrore

x-m-! - Ne. w Wupani M- Noi rbonnmib Fursituri a-n'c Viers ¢ pa
BMALLRADHE | ! 0112|500 | VAARR016 [13130 - Shperzimet ¢ wlhetimit zyrea brerda versii ALBA COM 154 500.00 §
SUERBIME Shwms sipes hategerivd chnaomike 50000 ¢
Totall: S0.00 § |

Figure 66: Report of payments for economic category

Report of payment based on number of commitment you can take if you search by number of
commitment and then you click Search button, a table with searched criteria will be filled as in

the following figure:
List of expenses

You Azadennc unn fupplies Number sf vomritrnwee

2016 v | |Choose v Choose « 0112 .
G caleQory Eznnaress mdselegory Ecoramie e

Choose . . .

Sy dme Fuon - Ty Seerth

Numbes of commutment | Mumter of regquest Date of paymend | Economic code | Nomber of il | Sepplier ‘\hlu-dnoyn\m

oz L U1B-FSHMN 14082016 154 ABACOM  508.08

Figure 67: List of expenses by number of commitment

If you want to print the report, you should click Report button and you will get a report as in the
following figure:
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STy, Universiteti i Prishtinés
N WA
5 ) UNIVERSITAS STUDIORUM PRISHTINIENSIS
‘i . Néng Terezé, 10000 Prishiing, Kosovs
'I)'T‘a‘..?-‘* Ean 028133264187 :
Raporti i pérgjithshém pér pagesa
Vitk 2016
Ness | Kaegorin | rvaeags| NSt 1 | Kopani (| Dame IR - Newl | Vere
13« MALLRA i Il-lllbl‘SHMN 02 ﬂmllmlb 13130 - Shpenzimet ¢ udbetima zyriawr beenda vendit  [ALEA COM 152 SO0 .00
DiE — :
PSUMN | SHERBIME : Shumms sipen botegorist ——0
Totst:|

Figure 68: Report of payments by number of commitment

Report of payments by supplier you can take if you choose supplier and you click at Search

button, a table with searched criteria will be showed as in the following figure:
List of expenses

»Ioirre gt Tuppier Number of comemet
2010 v Choose.. * ALBA COM v 0112 v
Eeamomns suimgory Ecantmis wuhsee e Feomare -

Nutmiber of commibnent  Number of regues!

o 1-1/96-FSHMN 14842016 15¢ ALEACOM  500.0

Date of payment | Economic code | Nomber of IN8 | Suppier Vadue of peyrewnl

Figure 69: List of expenses by supplier

If you want to print the report, you should click Report button and you will get a report as in the
following figure:
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ST, Universiteti i Prishtinés
S A
I~ “ UNIVERSITAS STUDIORUM PRISHTINIENSIS
:';‘ ; Néng Terezs, 10000 Prishiing. Kosows
'.3,. 3
9 a.;‘.-"f Exc 18138 264187 Ml retoralunpr ey
Raporti i pérgjithshém pér pagesa
Vit 2016
Njisls Kateguria ‘ ‘Nemri | | Koponi | | Dawae Nusril | Viera
skademite | ckoanmive | N I"-"“""" | seimit m.—unl pogests Kodi Ehanamib Fursaori s | e
13« MALLRA I II-IHNI SHMN 012 m(n[ 14042006 | 13130 - Shpenzimet ¢ udbetima zyriar beenda vendit  [ALHA COM 152 SO0 0%
DHE "ll o P hEeh
FSHMN \MI,ﬂlllMl oo
Shuma sipas npEsist shademihe:
Toust|  So0m |

Figure 70: Report of payments by supplier

If you want to search for an interval date you will write the from date until what date and click
button Search where you can get the list. Also you can search by number of bill, sum of
payment, economic category, and number of payment, number of commitment and with
abbreviation of faculty to all kind of reports.

CERTIFICATION OF PAYMENTS

After you choose Certifications menu a new form will open with all already registered
certifications where you can modify data or register a new certification, as in the following figure:
List of certification

Year Academic unit Supplier Mumber of commitmentCoupon of expense
2016 v Choose... v Choose.. v | Choose.. r Choose.. v
Economic category Economic subcategory Economic code
Choose... v v v
By date: From - To Search

SEARCH m REPORT EXPORT IN EXCEL

Coupon of Number of Number of . ) . . .

Faculty . Economic code | Certified | Date of certification | Certified value
expense commitment request
500 514 PO

MODIFIKO FRstvE] 011z 14/04/2016 500.00

Figure 71: List of already registered certification

If you click button a new form will open where you can edit data and after finishing
you should click Save button in order to save data.
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The data of certification

Coupon of expense

FMMS ALBA COM 1234567859014 500.0000
Faculty

Faculty of Mathematical - Natural Sciences r
Coupon of expense Number of commitment Number of request Value of certification
500 01/12 514 500 £

Economic categoryEconomic subcategoryEconomic code

Choose.. v v v

CertifiedDate of certification PayedPayed on

S 4/04/2016 2 0 14/04/2016 =2
Note

i

Error saving data!

SAVE CAMCEL

Figure 72: Modification of data

For new certification button you should click Register button and a new form will open, as in the
following figure:
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The data of certification X

Coupon of expense

Choose... v

Faculty

Faculty of Mathematical - Natural Sciences r

Coupon of expense MNumber of commitment MNumber of request Value of certification

Economic categoryEconomic subcategoryEconomic code

Choose.. r v v
CertifiedDate of certification PayedPayed on
8/6/2016 2 8/6/2016 =z
MNote
i

Figure 73: Registration of new certification

Coupon of expense — from the dropdown list you choose coupon of expense and automatically
other fields will be filled up except Certification, Paid, and dates of certification and date of
payment.

Certification officer will control all the fields if they are correct and at the end will check two boxes
Certification, Paid, and will write Date of certification and Paid date.

After finishing all the data you click Save in order to save data in database. If you wish to cancel
the current action just press Cancel button and you go one step back.

Reports of certification

General report of certification you can take if you choose from dropdown list Year and you click
in the Search button, where a table with searched criteria will be filled with data, as in the
following figure:
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List of certification

Year Academic unit Supplier Mumber of commitmentCoupon of expense

2016 v | Choose... v |Choose... v Choose.. v |Choose... ~
Economic category Economic subcategory Economic code

Choose... v v v
LBy date: From - To Search

SEARCH m REPORT EXPORT IN EXCEL

Coupon of Number of Number of
Faculty Economic code | Certified | Date of certification | Certified value
expense commitment request

MODIFIKO FMNS mnz 14/04/2016 500.00

Figure 74: List of certifications by year

If you want to print the report, you should click button and you will get a report as in
the following figure:

S, Universiteti i Prishtinés
:\ ),. UNVERSITAS STUDIORUM PRISHTINVENSIS
%} d&g Nena Tereze, 10000 Prishiing, Kosove
Mems™ Ex +381-38-244157 " g

Raporti i pergjithshém i certifikimit

Vir: 2016
o = I e — rems [ S | B | e
| ALBA COM P00 - SHPERZIMET § LD TINGT LEIND - Shpwwrwnst ¢ slwtonst syons tresly LW - oo
P aMALLRA vends
raon M S aan hmm‘ Y

Figure 75: General report of certification

If you want to take a report based on Faculty you need to choose the faculty from the dropdown
list and then just click Search button, a table with searched criteria will be filled as in the

following figure:
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List of certification

Year Academic unit Supplier Mumber of commitmentCoupon of expense
2016 v | Faculty of Mathematical - Natural Sciences v |Choose... v Choose... v | Chogse.. r
Economic category Economic subcategory Economic code
Choose... v v

LBy date: From - To Search

SEARCH m REPORT EXPORT IN EXCEL

14042016

MODIFIKO gegFlies 0112

Figure 76: List of certifications by year and faculty

Coupon of Number of Number of . . . . .
Economic code | Certified | Date of certification | Certified value

expense commitment request

500 514 PO

500.00

If you want to print the report, you should click button and you will get a report as in

the following figure:

ILLry, Universiteti i Prishtinés

¢;' '\ @,
& @ UNIVERSITAS STUDIORUM PRISHTINIENSIS
-i & Néna Tareza, 10000 Prishting, Kosowe
-\ .
Q “f'fj Yot s381.
A - 32244153 UBL. heto oo unt-e.edu
Uit Fax. <31-08-244187 Mak rektornequn or edu

Raporti i certifikimit sipas Fakultetit

Vit 2016
Njesia ahademike: Fakulteti | Shkencave Matematihe Nutyrore

I JALBA COM 13130 « Shpenrmmet ¢ udbetimat ryrtar brenda vendit J:'»lll o2 S00| 12016 3000 €
Tomlie] 50000

Figure 77: Report of certification by faculty and year

Report of certification by number of commitment you can take by choosing the number of

commitment and click in the Search button, where a table with data will be filled up as in the

following table:
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List of certification
ear Academic unit
2016 ¥ Choose...
Economic category

Choose...

By date: From - To

Supplier

Economic subcategory

Search

SEARCH m REPORT EXPORT IN EXCEL

Coupon of Number of Number of
expense commitment request
514

MDDIFIKD FMMNS

MANAGEMENT OF BUDGET AND FINANCES V.1.0

Number of commitmentCoupon of expense

v Choose... = |01/12 v |Choose... *

Economic code

Figure 78: List of certification by number of commitment

14042016

500.00

If you want to print the report, you should click button and you will get a report as in

the following figure:

Universiteti i Prishtinés

UNMIVERSITAS STUDIORUM PRISHTINIENSIS

Nona Torezd, 10000 Frshting. Kosov

Tet +381-38.244123 WAL i e, unk-pr.edy
Eax 2 301-30-244187 Mai cobaoratuni o ey
Raporti | pergjithshém i certifikimit
Vit 2016
1 ALRA COM IR0 - SPENZMET & uosicrmary 11100 - Shpwsuarwt ¢ ulutens 3y ite tesrsds A0 o o
13 MALLRA Seniid

PN D S v - *' | " A . F‘
Shums ipes wftind shademine | S

Figure 79: Report of certification by number of commitment

Report of certification by coupon expense can be generated if you choose from the dropdown list
in the coupon of expense and then you just click Search button, where a table with data will be
filled up by number of expense, as in the following figure:
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Sy, Universiteti i Prishtinés
!‘é" 1) UNIVERSITAS STUDIORUM PRISHTINIENS!S
',% E Néna Tereze, 10000 Prishting, Kosove
‘3--—4_{5 Tei. +381-38-244163 URL: hitp: /vy uni-pr.edu
Raporti i certifikimit sipas kuponit & shpenzimit
Viti: 2016

Kupini i shpenzimit: 300

I OVI2|FSHMN 13130 - Shpenzmmet ¢ wdhetimat zvriar brends versdat ALBA COM 14042016 500,00 €

Figure 80: Report of certification by coupon of expense

Report of certification by economic category can be generated if you choose from the dropdown

list year and economic category then you just click Search button where a table with searched
criteria will be filled up as in the following figure:
List of certification

Year Academic unit

Supplier Number of commitmentCoupon of expense
2016 r Choose... r |ALBACOM r |01/12 r 500 r
Economic category Economic subcategory Economic code

Choose... b

UIBy date: From - To Search

SEARCH m REPORT EXPORT IN EXCEL

Coupon of Number of Number of . . _ . .

Faculty ) Economic code | Certified | Date of certification | Certified value
expense commitment request
500 514 PO

MODIFIKO gRgtivE 0112

14042016 500.00

Figure 81: List of certification by year and economic category

If you want to print the report, you should click button and you will get a report as in
the following figure:
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Sy, Universiteti i Prishtinés
4 L2
& ) UNIVERSITAS STUDIORUM PRISHTINIENSIS
f,: 3 Néna Terezé, 10000 Prishing, Kosovs
% -
% == 4 Ik 438138 204180 URL bt S uni-or.echu
Faad Eax; +381-38-244157 Mat_rekiocab@uni-ar.edu
Raporti i certifikimit sipas kategorisé ekonomike
Viti: 2016
Kategoria ekonomike:
Njbsia Numri | Kupeai i {
skademike | Nro [Nemrii KiekesB | ogmic | ahpensienic Furnitori Kodi ehoanmik mn:u'.u Viers
—— ! s o SOOIALBA COM 13130 « Shpenzamet ¢ udhetemnit rymtar bvenda venda | 140402016 W0 E
——
Shuma sipas njevise akademibe: Se0.00
Totalk | wome

Figure 82: Report of certification by economic category

SEARCHINGS (REPORTS)

If you click Search menu, a new form will open, see the following figure:

Year Faculty
2016

Type of search

r | Fakulteti i Shkencave Matematike Natyrore v | 1. Kérkimet pér aprovim r

By categories

Economic category

Economic subcategory Economic code

Choose...

By date: From - To Search

deri

SEARCH REFORT EXPORT IM EXCEL
e

Figure 83: Searching form (reports)

The form contains following fields:

* Year: choose year from dropdown list

Type of search: contains two types of reports:

Faculty — choose faculty from dropdown list for which you want to generate report

o By date — where you can search reports for a period of time by choosing dates
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o By category — where you can filter reports by category, subcategory and economic
code.

SUPPLIERS

Using this form you can register new supplier or you can modify data of already registered
suppliers, as in the following figure:
List of suppliers

Search

-
I e T N T

Figure 84: List of already registered suppliers

From the above figure we can see that we can search by using Search button, or registering new
supplier by using Register button.

If you want to search a supplier by name, you need to go to textbox Search: write the name of
the supplier and then click Search button, ex: alba, as in the following figure:

Lista e furnitoréve

Kérko

alba ‘ KERKO REGJISTRO
I e e T e T

MDDI FIKOD FSHIJE ALBACOM | 1234567890 Fllan Fisteku 14345 Kosove  Prishting Prishtine

Figure 85: Searching suppliers by name

At each row there is a button where you can modify suppliers’ data, as in the following
figure:
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Té dhénat pér furnitorin

Furnitori Nr.Biznesit Menaxheri Nr.TVSH Nr.Fiskal

ALBA COM 1234567890 Fllan Fisteku 1452 14543

Shiteti Komuna Adresa Banka ¥hirollogaria
Kosove v | Prishtine v Prishtine PCB v 12348646542222
Telefoni SwiftCode TeleFaksi Web Email

0444 0444 04444 0444 0444

RUAJ ANULO

Figure 86: Modification of data

You can also delete the entire row by clicking Delete button.

If you want to register a new supplier you should click Register button and a new form will open
as in the following figure:

The data for supplier X

Supplier No. business Manager No. VAT No. Fiscal

State Municipality Adress Bank Account number
Choose... v v Choose... v

Telephone SwiftCode TeleFax Web Email

Figure 87: Registration of new supplier

The form contains following fields:

» Supplier — write the name of supplier

* No. business — write business number

* Manager — write the name of manager

* No. VAT — write the number of VAT

* No. Fiscal — write number of fiscal

» State — choose the state from dropdown list

* Municipality — choose municipality from dropdown list
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» Address — write the address of supplier

» Bank — choose the bank of supplier from dropdown list

» Account number — write the account number of the supplier of the chosen bank
» Telephone — write the telephone number

+ Swift Code — write the swift code of the bank

» Tele Fax — write the fax number of supplier

» Web — write the supplier web site

» Email — write the supplier email address

After you fill all the above data you should click Save button in order to save data in the database,
whereas if you click Cancel button you will cancel the action and go one step back.

SUPPLIER - BANK

Using this form you can register banks of suppliers also you can see the list of already registered
banks of suppliers, as in the following figure:
List of banks for supplier

e -
I

MODIFIKO FSHIE ALBA COM 12348646542222

Search

Figure 88: List of the suppliers’ bank

From the above figure we can see that you can search for a bank of supplier by using Search
button or register new one by clicking in the Register button.

If you want to search for a bank of supplier you use Search textbox, with the name of supplier
and then you click Search button, ex: alba, as in the following figure:

List of banks for supplier

Search

I ™ S

MDDIFIKO FSHIJE ALBA COM 12348646542222

Figure 89: Searching bank of suppliers by supplier name
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You can also modify data by clicking in the Esisksais button in each row of table, where a
new form will open as in the following figure:

Bank data for supplier
Supplier ALBA COM v
Bank PCE r

r12348645542222

Account numbe

SAVE CANCEL

Figure 90: Modification of data

You can also delete the entire row by clicking in the FSHIE button, where the data from the
database will be deleted.

If you want to register a new bank of supplier by clicking in the Register button, where a new
form will open as in the following figure:

Bank data for supplier
Supplier Choose... r
Bank Choose... ¥

Account number

SAVE CANCEL

Figure 91: Registration of new supplier

The form contains the following fields:

» Supplier — choose the supplier from dropdown list
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» Bank — choose bank of supplier from dropdown list
« Account number — write the account number of supplier

After you finish entering all the data you should click Save button in order to save all the data in
the database, or if you want to cancel the action click in the Cancel button and you go one step
back.

ECONOMIC CATEGORY

By this form is done the registration of economic category and also we can see the list of economic
categories that are registered until now, ongoing is shown the list of economic categories that has
been registered until now:

List of economic categories

SEARCH REGISTER
I —C

Search

El LANG DELETE PAGA DHE MEDITJE Shaip
EDIT LANGUAGE | DELETE 13 MALLRA DHE SHERBIME Sheip
EDIT LANGUAGE | DELETE 14 SHPENZIMET KOMUNALE Shaip
EDIT LANGUAGE | DELETE 16 PARA TE GATSHME Shaip
EDIT LANGUAGE | DELETE 20 SUBVENCIONET DHE TRANSFERET Shaip
EDIT LANGUAGE | DELETE 30 PASURITE JOFINANCIARE Sheip

Figure 92: List of economic categories

From the figure we can see that we have the opportunity to search by the Search button and also
the registration of a new category by the Register button.

For searching an economic category initially we have to fill the field Search with the economic
category which we want on the list and then we click on the Search button, e.g. mallra (look the
figure below):
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List of economic categories

Search

mallra ‘ SEARCH REGISTER
I

EDIT LANGUAGE | DELETE MALLRA DHE SHEREIME Shoip

Figure 93: Searching an economic category

Also in this form we can change or modify the existing data by the Edit sl hutton which is

used for modification, where after choosing this option the following form is going to be shown.

Data of economic categories

Albanian v
Language

13
Code

MALLRA DHE SHERBIME

Economic category

SAVE CAMCEL

Figure 94: Data modification

Except the modification button on the list is located the language ~“"“““55 putton which is
used for the registration of economic category on other language, we have three options of
choosing the language: Albanian, Serbian, English, so an economic category can register on the
three mentioned languages.

Whereas registration of an economic category is done by the Register button where after clicking
this button the following form is going to be shown.
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Data of economic categories

Albanian v
Language

Code

Economic category

SAVE CANCEL

Figure 95: Registration of an economic category

Form is consisted by these fields:

» Language — chose from drop down list
* Economic code — write the economic code
» Economic category — in this field we write the economic category that we want to register

After filling these fields we click on the Save button for saving the written data while by the Cancel
button we go one step backward, which means we go back on the start of the form.

ECONOMIC SUBCATEGORY
By this form is done the registration of economic subcategories and also we can see economic

subcategories which has been registered until now, ongoing is shown the list with economic
subcategories.
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List of economic sbcategories
Economic categorySearch

Choose... v

SEARCH REGISTER

Economic
Economic category Economic subcategory Language
subcategory

(=) LANGUAGE @ 11-PAGADHE MEDITJE 1110 RR.OGAT MUJORE ME ORAR TE PLOTE Shaip
[2) LANGUAGE @ 11-PAGADHE MEDITJE @ 1120 MEDITJE PER. PUNE- JO ME ORAR TE REREGULLT Shaip
MEDITJE E DELEGATEVE TE KUVENDIT DHE TARIFAT E
(=) LANGUAGE | 11-PAGA DHE MEDITJE = 1130 Shaip
KOMISIOMEVE
[2)l LANGUAGE @ 11-PAGA DHE MEDITJE = 1140 PUNETORET ME KONTRATA- JO NE LISTEN E PAGAVE Shaip
TATIMI I NDALUR NE BURIM NE TE ARDHURA
(=) LANGUAGE | 11-PAGA DHE MEDITJE = 1150 Shaip
PERSOMALE
[2)l LANGUAGE @ 11-PAGA DHE MEDITJE = 1160 KONTRIBUTI PENSIONAL NGA PUNETORI Shaip
2@ LANGUAGE | 11-PAGA DHE MEDITJE 1170 KONTRABUTI PENSIONAL NGA PUNEDHENESI Shaip
2@ LANGUAGE | 11-PAGA DHE MEDITJE = 1190 PAGESAT PER. VENDIME GJYQESORE Shaip
13 - MALLRA DHE
o1l | LANGUAGE 1310 SHPEMNZIMET E UDHETIMIT Shoip
SHERBIME
14 - SHPENZIMET
SV LANGUAGE 1320 SHPENZIME KOMUNALE Shaip
KOMUNALE
_ EAEIE

Figure 96: List of economic subcategories

From the figure we can see that we have the opportunity of searching by the Search button and
also registration of an economic subcategory by the Register button.

For searching an economic subcategory initially we have to fill the field Search: with the economic
subcategory that we want to have on the list and then we click on the Search button e.g. MALLRA
DHE SHERBIME (look the figure below):
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List of economic sbcategories
Economic category Search

11 - PAGA DHE MEDITJE r

SEARCH REGISTER

. Economic .
Economic category Economic subcategory
subcategory

=)@ LANGUAGE | 11-PAGADHE MEDITJE 1110 RROGAT MUJORE ME ORAR TE PLOTE Shaip

EDIT LANGUAGE  11-PAGADHE MEDITJE 1120 MEDITJE PER PUMNE- JO ME ORAR TE RREGULLT Shaip
MEDITJE E DELEGATEVE TE KUVENDIT DHE TARIFAT E

=i LAMGUAGE | 11-PAGA DHE MEDITJE 1130 Shaip
KOMISIONEVE

EDIT LANGUAGE  11-PAGADHE MEDITJE 1140 PUNETORET ME KONTRATA- JO NE LISTEN E PAGAVE Shaip
TATIMI I NDALUR NE BURIM ME TE ARDHURA )

=1 LAMGUAGE | 11-PAGA DHE MEDITJE 1150 Shaip
PERSONALE

Figure 97: Searching subcategory by criteria

Also in this form we can changer or modify the existing data by the Edit button which is
used for modification, where after choosing this button the following form is going to be shown.
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The data for economic subcategory X

Albanian v
Language

, Choose... v
Economic category

Subcategory code

Subcategory

SAVE CAMCEL

Figure 98: Data modification

Except the modification option on the list is located the language ““"““A5E putton which is used
to register economic subcategory in other language, we have three options of choosing the
language Albanian, Serbian, and English, so an economic subcategory can be registered on three
languages mentioned before.

Whereas the registration of a new economic subcategory is done by the Register button where
after clicking on this button the following form is going to be shown.
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The data for economic subcategory X

Albanian v
Language

Choose_.. v

Economic category

Subcategory code

Subcategory

SAVE CAMCEL

Figure 99: Registration of an economic subcategory

Form is consisted by these fields:

Language — chose from drop down list

Economic category — chose from drop down list

Economic subcategory code - write the code of economic subcategory
Economic subcategory — write the economic subcategory

After filling these fields we click the Save button for saving the written data while by the Cancel
button we go one step backward, which means we go back on the start of the form.

ECONOMIC CODES

In this form we can register economic codes and also we can see these economic codes which has
been registered until now, ongoing is shown the list with economic codes.
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Figure 100: List of economic codes

From the figure we can see that we have the opportunity of searching by the Search button and

also registration of an economic code by the Register button.

For searching an economic code initially we have to fill the Search field: with the economic code
that we want to have on the list and then we click the Search button which searches by the
economic code and economic subcategory e.g. pagesat (look the figure below):

Lista e koGeve skonomike

pagesar ERG NEOTRO

T FRGA DME DT E I8 NEIITE PER Pk 20 M6 ORAR TE ResaanLT

11 - PRGA DHE MEDIT.E 1128 - METHTJE FER PUNE- 20 Ve ORAR TE RESGALT
MO 50 - BR0A OHE MEDNTE 1025 - WEDT L PER MNE. JO ME GALA TE REEOALY
m 1) - FAGA DHE NEDTE 1138 - MEDITAE FER PUNE. 20 MC ORAR TE RESGALT
= 11~ P03 DHE MEtRT 2 1190 - PATETAT PEN VEMOWE SYTEEONE

2 | SAVENCIOUET ONE TRANSFERET 2000 | TRANSFERET

= 20 - SUENTINET CHE TRENSPESET 22 - TRArEREY

2 . ANENCIONET OME TRENGFERET 2000 . TRANSFERE

= 20+ DUR/INCIONET CHE TRANSIESET 1390 - TRANSPERET

4]

nw

T

"

1

Figure 101: Searching an economic code

FRgasin 90 (o fame Babie Oyt n
Fageast #eie pat pune Tw a1 e s tus A
Paeasl #% (00 uat A8 BT & Aoy »n
Fageast et pat st & hosoe )
Pugrae poy vewivon Opypsows e Pyvees se pove >
Fageast par peiBas il ~
Pageast per woskset ¢ Adey e
Fagradl (o wadkied (e wn
Paguast & tarnipess e i reswe be Ate ax

Also on this form we can change or modify the existing data by the Edit i
is used for modification, where after choosing this button the following form is going to be shown.
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Té dhénat pér kodin ekonomik

Gjuha Shaip o
11 - PAGA DHE MEDITJE v
Kategoria eKonomike
1120 - MEDITJE PER PUNE- JO ME ORAR TE RREGULLT v

Nénkategoria ekonomike

11201

Kodi ekonomil

Pagesat neto per pune jashte crarit
Pershkrimi i kodit

Figure 102: Data modification

Except the modification option on the list is located the language -*"“YA5E putton which is used
for the registration of economic code on other language, we have three options of choosing the
language, Albanian, Serbian, and English, so an economic code can be registered in three
mentioned languages and the delete FSHIJE button which is used to delete the record. Whereas the
registration of economic code is done by the Register button where after clicking this button the
following form is going to be shown.

Té dhénat pér kodin ekonomik

Gjuha Shaip "
Zgjedhe. .. v
Kategoria elonomike
Zgjedhe... v

Nénkategoria ekonomike

Kodi ekonomik

Pershkrimi i kodit

Figure 103: Registration of economic code
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Form is consisted by these fields:

* Language — chose from the drop down list

» Economic category — chose from drop down list

» Economic subcategory - chose from drop down list
» Category code — write the category code

» Description of code — write the description of code

After filling these fields we click the Save button for saving the written data while by the Cancel
button we go one step backward, which means we go back on the start of the form.

PROJECT CODES

By this form can be done the registration of project code and also we can see the project codes
which has been registered until now, ongoing is shown the list with registered codes

List of project codes

‘ SEARCH REGISTER

Search

EDIT LANGUAGE DELETE FSHMN Shaip
EDIT LANGUAGE DELETE " Kodi projektit Shyip

Figure 104: List of registered codes

From the figure we can see that we have the opportunity to search by the Search button and the
registration of a new project code by the Register button.
For searching a new project code initially we should fill the Search field: with the project code
which we want to have on the list and then we click the Search button e.g. Kodi (look the figure
below):

List of project codes

Search

Kodi ‘ SEARCH REGISTER

EDIT LANGUAGE DELETE Kodi projeldit Shqip

Figure 105: Searching a project code
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Also in this form we can changer or modify the existing data by the Edit button which is
used for the modification, where after choosing this option the following form is going to be
shown:

The data of project code

Albanian v
Language

11

Project code - Number

_ ~ |Kodi projektit
Project code - Description

SAVE CANCEL

Figure 106: Data modification

Except the modification button on the list is located the language ““"=YA5E putton which is used
for the registration of a project code on the other language, we have three options of choosing the
language, Albanian, Serbian, English, so a project code can be registered in the mentioned three

languages and also the Delete PELETE putton which is used for deleting the record.

Whereas registration of a project code is done by the Register button where after clicking this
button the following form is going to be shown.
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The data of project code

Albanian v
Language

Project code - Number

Project code - Description

SAVE CANCEL

Figure 107: Registration of a project code

Form is consisted by these fields:

» Language — chose from drop down list
» Category code - Number — write the project code
* Project code -Description — write the description of code

After filling these fields we click the Save button for saving the written data while by the Cancel
button we go on step backward, which means we go back on the start of the form.

REQUEST MODULE

REQUEST

By this form can be don registration of requests, change of requests, generate reports and also you
can see on the list registered requests until now, ongoing is shown the list with registered requests.
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Year Academic unit Economic category
2016 v | Fakulteti i Shkencave Matematike Natyrore v Choose... T
Search‘ ‘

SEARCH REGISTER REPORT EXPORT IN EXCEL
I e e e e e e

Figure 108: List of requests

From the figure can be seen that we have the opportunity of search by the Search button and also
registration of a new request by the Register button.

Searching a request is done by the year, faculty, economic category which are filled by choosing
the each dropdown list, and at the Search field we have the opportunity to search by the number
of request, and then you click Search button and the table is going to be filled with the data by the
searching, as much as possible you fill fields of searching, the searching is going to be more
accurate (look the figure below):

Lista e kérkesave

Viti Njésia akademike Kategoria ekonomike

2016 v Fakulteti i Shkencave Matematike Natyrore v 13- MALLRA DHE SHERBIME v

Kerko | |

KERKO REGJISTRO RAPORTI EKSPORTO NE EXCEL

Njésia Numri i
Kodi ekonomik Aprovuar | Refuzuar
akademike | kérkesés | kérkesés

1-1/16- 13130 - Shpenzimet e

MODI FIKO RAPORTI  FSHMN 14/04/2016 500.00
FSHMM udhetimit zyrtar brenda vendit
2-116- 13310 - Shpenzimet per Shpenzimet &

MODIFIKO RAPORTI | FSHMM 30/05/2016 1 100,00 JO JO JO
FSHMM internet internetit

Figure 109: List of requests by the searching

Also in this form we can change or modify the existing data by the Edit aaseeaiiisll button which

is used for modification, where after choosing this button the following form is going to be shown.
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Té dhénat e kérkesés X

Njgsia akademike Departamenti Kerkesé pér:
Fakulteti i Shkencave Matematike Natyrore v | Departamenti i Matematikés v Zgjedhe... v
Numri i kérkesés Data e kérkesés Shuma alokuar
14/04/2016
1-1/16FSHMN e e ¢
]
Kategoria ekonomike NénKategoriaEkonomike Kodi ekonomik
13 - MALLRA DHE SHERBIME r 1310 - SHPENZIMET E UDHETIMIT v | 13130 - Shpenzimet e udhetimit zyrt *
) Zgjedh artikullin ) Kérkesa tjera
Zgjedhe... * |Laptop
Sasia Crmimi Shuma Shuma
1 [o €0 | gs00.00 £

1-1/16-FSHMN 141042016 13- MALLRA DHE SHERBIME 13130 - Shpenzimet e udhetimit zyrtar brenda vendit Laptop 500.00

Figure 110: Data modification

Whereas registration of a new request is done by the Save button where after clicking this button
the following form is going to be shown (look the figure below):

The data of request X

Faculty Cepartment Reguest for
Fakultet! | Shkencave Matematike Natyrore v | Choose... * Choose., .
Number of reguest Date of requent Aflocated sum
08/06/2016 I
4-1/16-FSHMN 0 {€
Econamic category Ecancmic subcategory Economic code
Choose... v . .
.
[ Chaoss aticis Other regisst
‘ Choose... .
‘ mourd Price Sum AT
i: ".‘ w D L &

oo [ipueel

Figure 111: Registration of request
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After filling these fields we click the button Save for saving the written data while by the Cancel
button we go one step backward, which it means we go back on the start of the form.

REPORTS - REQUEST
In this form we can generate two reports:

We take general report of requests if we click the Report button (look the figure below):

ST, Universiteti i Prishtinés
& * ,g UNIVERSITAS STUDIORUM PRISHTINIENS!S
l‘ “ &
) &

-

Nena Tereze, 10000 Prshting, Kosove

. el +381.38-244153 UEL bito wvew.untpredy
Rl Eax 2381-35-244187

Raport i pérgjithshém | kérkesav

T mrnc g [t 3 O Rl 2 Artikalli Pirkhrioi Kategeris ekamomike Kol ehasamsil Sovia | Shows
1116} TAD201G  |Laprop MALLEA DHE SHERBIME 13150 « Shpenzimet ¢ udhetiman 2y 1 Home
P FSHMN bremda vendit
»
2-1/16+] 30/0S20G16 Shponsiseet ¢ MALLRA DHE SHERBIME 13310 « Shpensimet per wtermnet 1 10 e
FSHMN Tt o
T .00 ¢

Figure 112: General report of request

We generate the report for request if we click on the Report button which is located inside the
table (look the figure bellow):

S, Universiteti i Prishtinés
i A
&9 1%\ UNIVERSITAS STUDIORUM PRISHTINIENSIS
“;, \" } Nona Tereze, 10000 Prahting, Kosowe
% &
3 & URL- hitp Uy uni-peadu
— Eae 428938264187 Mail. rektoras@uni-oe.edu

Raporti | kérkesay

ohomite | e | mate ¢ nrmeses Penhhrimi Katepuria ehanumile “Kodi hossesik “Suia Shusss
FSHMN LI/ LOFSHMN 142010 Lgwp MALLRA DHE SHERBIME 13130 « Shpeorumet ¢ udhetimit xyrar | Lome
- brenda veodin
Totakis|  So0.on
Figure 113: Report of request
REVIEW OF REQUEST

By this form can be done the approval or the refuse of request and also generating the report of

request, ongoing is shown the list with requests that are waiting to review (approve or refuse),
(look the figure below):
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Lista e shqyrtimit (& kirkesave

PRAND m Fama AEFSHENN Shperiamet ¢ udhetind Ipie brard vetcdt 14042016 Jo ~ Lastep w0 00
; For LANRFSHMN Sepencyret per wiein=t W06 L whtats » » Shoerimet & riemet 100 00
m ¢ (] SR T Fagens par sech 2 STusCuie AatetAustaty »* x servem 100 08

Figure 114: List of requests

From the figure we can see that we have the opportunity to approve the request by the Accept
button or refusing the request by the Refuse button.

After filling the field remark which is not necessary to fill we click the Save button for accepting
the request, by the Cancel button we go on step backward, which means we go back on the start
of the form and we see that these request that we approved is not located on the list of requests that
are waiting to approve or refuse.

For searching the requests that are approved we check the checkbox Approved and on the
dropdown list No. Request we choose the number of request that have been approved and then we
click on the Search button and after this procedure the table with that approved request is filled,
look the figure below:

Lista e shayrtimit 18 kérkesave

2016 v {Zgjedhe. o

m WAPOS o LANEFSHN Shpensmet ¢ sctund St Sreteds sendd 14242010 X > Laptep 203 08
AEUD et Firwm 2ANE-FSHNN Shpermet pey fiernel WASMS Ash sty » ~ Shgpercasel e ptenet 100 08
m m HAPDS o LB Fagen par skt NSNS Amthustats » x [reeeey 100 09

Figure 115: Approved requests

Whereas for searching the requests which are refused we check the checkbox Refused and on the
drop down list No. Request we choose the number of request which is refused and then we click
on the Search button and after this procedure the table with that refused request is filled, look the
figure below:
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Lista = shqyrtimit 1€ kérkesave

Lo LR

2016 v |Zgjedhe...
Sormvews 2 Selums
KERKD ANULD

Neain akasuimkn  Musrl | KorReske

m RaPORTI TSN LR TSN Shpaeomed ¢ actetmd Sria dieods vt AUBG2010 » N Laptep 10009
m AR e ANEFEHNN SHmearet e e STETREITY Asetiuatats X » Sperceet v rtemett 10308
m WAPORT)  FaHum 3 AEFSHNN Pagess per sndhn J1asns Amthatata o a bevtese 100 08

Figure 116: Approved request

For generating the report of request we click Report button look the figure bellow:

$,«,UJ g, Universiteti i Prishtinés
g S ) UNIVERSITAS STUDIORUM PRISHTINIENSIS
2 Néna Tereze, 10000 Prishting, Kosove
%'H—;— Tel +381.38 244183 ] 3
Raporti i kérkesav
’ Y ‘ ‘i‘u‘. ».‘ i l "l'llll- ." Katsgaria skanamite X ’“l'l‘ ok "‘ - Sasda ‘ "
FSHMN -VI6-FSHMN|  MA0S2016  [Shpenzomes ¢ imeonatil MALLRA DHE SHERBIME 13310 - Shponurimet per slomet | 10000 £
Figure 117: Report of request

By this form we can register the article and also we can see the articles which has been registered
until now, ongoing is shown the list with articles:

77




USER MANUAL | MANAGEMENT OF BUDGET AND FINANCES V.1.0

List of articles

Search

‘ SEARCH REGISTER
I R N N
IT 01

DELETE FMNS Piece Laptop

DELETE FMNS T Piece PC All in One 123456
DELETE FMNS T Piece USBE 315456
DELETE FMNS T Piece Tastier 857456
DELETE FMNS T Piece Laptop 01

[ ]

Figure 118: List of articles

From the figure we can see that we have the opportunity to search by the Search button and also
registration of a new article by the Register button.

For searching an article initially we have to fill the field Search e.g. usb (look the figure below):

List of articles

Search

UsSB ‘ SEARCH REGISTER
I N e R N N
IT UsBE

EDIT DELETE FMMNS Fiece 315456

Figure 119: Searching an article
Also in this form we can changer or modify the existing data, by the Edit sadl button which is
used for modification, where after choosing this option the following form is going to be shown:
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The data of article

Faculty Faculty of Mathematical - Natural Sciences v
Category [IT ¥
Unit Piece v
Code o1

Article Laptop

Inventory ® Expendable material OJ

SAVE CANCEL

Figure 120: Data modification

Except the modification button on the list is located the delete DELETE putton which is used for
deleting the record.

Whereas the registration of a new article is done by the Register button where after clicking this
button the following form is going to be shown.
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The data of article

Faculty Faculty of Mathematical - Natural Sciences v
Category | Choose... v
Unit Choose... '
Code

Article

nventory # Expendable material L

SAVE CANCEL

Figure 121: Registration of an article

Form is consisted by these fields:

» Faculty — chose from Faculty drop down list

» Category — chose from Category drop down list
* Unit — chose from Unit drop down list

» Code — write the economic code

» Asset — write the asset

* Inventory — if the article that we register is inventory we check the check box Inventory.
» Expendable material — if the article that we register is expendable material we check the

check box Expendable material.

After filling these fields we click the Save button for saving the written data while by the Cancel

button we go one step backward, which means we go back on the start of the form.

ASSET CATEGORY

By this form we can register the asset category, also we can see the asset categories which has been

registered until now, ongoing is shown the list with asset category.
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List of asets category

‘ SEARCH REGISTER
I N R

Search

EDIT LANGUAGE DELETE Inventar Shaip

EDIT LANGUAGE DELETE Inventory Anglisht

EDIT LANGUAGE DELETE Tl Shaip

EDIT LANGUAGE DELETE T Anglisht

Figure 122: List of asset categories

From the figure we can see that we have the opportunity to search by the Search button and also
registration of an asset category by the Register button.

For searching an asset category initially we have to fill the field Search: with the article that we
want to see on the list and then we click the Search button e.g. T1 (look the figure below):

List of asets category

Search

IT ‘ SEARCH REGISTER
e e
IT

EDIT LANGUAGE DELETE Anglisht

Figure 123: Searching an asset category

Also in this form we can change or modify the existing data by the Edit button which is
used for modification, where after choosing this option the following form is going to be shown:
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Registration of asets category X

Language English v

|
Asets category

SAVE CANCEL

Figure 124: Data modification

Except the modification option on the list is located also the language HANEUACE button which

is used for the registration of the asset category on other language, we have three options of
choosing the language Albanian, Serbian, and English, so an asset category can be registered on

the three mentioned languages, also we have the Delete “5-5T5 putton which is used for deleting
the record.

Whereas the registration of an asset category is done by the Register button where after clicking
this button the following form is going to be shown.

Registration of asets category X

Language Albanian v

Asets category

SAVE CANCEL

Figure 125: Registration of an asset category

Form is consisted by these fields:

» Language — chose from Language drop down list
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» Asset category — write the asset category.

After filling these fields we click the Save button for saving the written data while by the Cancel
button we go one step backward, which means we go back on the start of the form.

MEASUREMENT UNITS

By this form we can register measurement units and also we can see the measurement units that
are registered until now, ongoing is shown the list with measurement units:

List measurement unit

SEARCH REGISTER
I

Search

[ EDIT | LANGUA liter Albanian
| EDIT| LANGUAGE Liter English
EDIT LANGUAGE cope Albanian
LANGUAGE Piece English
EDIT LANGUAGE kg Albanian

Figure 126: List of measurement units

Form the figure we can see that we have the opportunity to search by the Search button and also
the registration of a new measurement unit by the Register button.

For searching a measurement unit initially we should fill the Search field: with the measurement
unit that we want and then we click the Search button e.g. piece (look the figure below):
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List measurement unit

Search

piece ‘ SEARCH REGISTER
I

EDIT Fieca English

Figure 127: Searching a measurement unit

Also in this form we can change or modify the existing data by the Edit sl button which is

used for modification, where after choosing this option the following form is going to be shown.

Data of measurement unit

Language | English v

_ FPiece
Unit

SAVE CAMCEL

Figure 128: Data modification

Except the modification button on the list is located also the language ““"““A5E putton which
is used for the registration of the measurement units in other language, we have three options for
choosing the language: Albanian, Serbian and English, so a measurement unit can be registered on
the three languages mentioned before.

Whereas registration of a measurement unit can be done by the Register button where after
clicking this button the following form is going to be shown.
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Data of measurement unit

Language Choose... v

Unit

SAVE CAMCEL

Figure 129: Registration of a measurement unit

Form is consisted by these fields:

» Language — chose from language drop down list
* Unit — write the unit of asset

After filling these fields we click the Save button for saving the written data while by the Cancel
button we go one step backward, which means we go back on the start of the form.

Personnel Module

Personnel

By this form is possible the registration of personnel, and also we can see the personnel who is
already registered, under way is shown the list of personnel:
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List of staff

Search

o
j 5 "

EDIT

EDIT

EDIT

EDIT

EDIT

EDIT

EDIT

EDIT

EDIT

EDIT

L]
]
(]
o~
w
o
-~
@
w
=

Figure 130: List of personnel

From the figure is shown that we have the possibility to search by the Search button and we can
register new personnel by Register button.

For searching a personnel, initially we have to fill the field Search, with the personnel that we
want to see on the list and then we click on the Search button, e.g. Agim (look the figure below):
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List of staff

7 0 £

EDIT 10013 Agim

EDIT 10162 Agim
EDIT 10202 Agim
EDIT 10376 Agim
EDIT 10419 Agim
EDIT 10630 Agim
EDIT 10678 Agim
EDIT 10903 Agim

EDIT mz7 Agim

EDIT 11157 Agim i

Figure 131: Searching a personnel by the name

EDIT

As well in this form we can change or modify the existing data, by the Edit button which

is used for editing, after choosing this option it will be shown the following form:

The data of personnel

Personal number Name Sumame Gender
_5 Agim Selimi Male v
MNation State Municipality Telephone
Choose... v Choose... v | Choose... r 00
Date of birth Adress Place of birth
15/04/1963 = Prishtine Teraxhe
Active @

SAVE CAMCEL

Figure 132: The data modification

While the registration of new personnel is done by the Register button where after clicking in this
button it will be shown the following form.
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The data of personnel X

Personal number Name Sumame Gender
Choose... r
Nation State Municipality Telephone
Choose... v Choose... * | Choose... v
Date of birth Adress Place of birth
Active &

Figure 133: Registration of new personnel

After filling these fields we click on the Save button for saving the written data while by the Cancel
button we go one backward step, which means we go on the start of the form.

ADMINISTRATIVE CONTRACT

By this form we can make the registration of administrative contracts also we can see actual
administrative contracts which has been registered until now, ongoing we can see the list of
administrative contracts:

Liut of adminlutrastive contracts

it m
u . ALRANAL 00 m Pretien cesvar Ay e 2000 00 e o
u ' AT =0 nes cebenz Zokt Wcrwa nredn 30 00 Fote £0

Figure 134: The list of administrative contracts

From the figure is shown that we have the opportunity to search by the Search button, and we can
register a new administrative contract by the Register button.

Searching new administrative contract of any personnel is done by choosing from drop down list
the Faculty and searching by the name, surname or the personal number in the Search field e.g.
Astrit, Faculty of Electrical and Computer Engineering (look the figure below):
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Lint of admiinietiutive comracts

Facudty of Elnctrnzal and Computer Engineerr «

Asty

FEARCH WELRATEW

Facuty Nersmer of cantract v anel SaTwTe Coom Wy pevTerT Norm Fanctim Apprprerment wcl

m Twtdey AT Ty Ut St w I »

Figure 135: Searching the administrative contract for personnel

Also in this form we can change or modify the existing data by the Modify button which
server for modification where after clicking in this option the following form will be shown.

Faculty of Electrical and Computer Enginearing » | Department of Computar Enginesning » 000107 Astrt Mustafa - 10736
, E ot
2000
FCB v 123215071031 fa9dfas :
<
UNIV-01 * | Choase v Choose * |Drec .
18/05/2016 18/05/2016 18/05/2016 = 18/05/2016 2

4
Unsverszitets | Prishtines "HASAN PRISHTINA®  » fadafasdiaad

Chooss

Figure 136: Data modification

Whereas the registration of an administrative contract is done by the Register button where after
clicking in this option the following form is going to be shown.
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Chease * Choose . Choose
Choane . 0

Choose v Choose * Choose * |Choose
/672006 8/6/2016 8/6/2016 T8/6/2016
*
Universastl | Prastiitmes "HASAN PRISHTINA®  «
Choase

==

Figure 137: Registration of new administrative contract

After filling these fields we click in the Save button for saving the written data while by the Cancel
button we go one backward step, which means we go on the start of the form.

REPORT OF ADMINISTRATIVE CONTRACT

For generating the contract is enough just to click in the Contract button which is located on the
table and we can take this report look at the following figure.
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UNIVERSITETI I PRISHTINES
UNIVERSITAS STUDIORUM PRISHTINIENSIS

Fax. ++381 38 - 244 187, Tel ++381 38 - 244 183, -244 186

Web - site: www.uni-pr.edu, E-mail: rektorati@uni-pr.edu
Nr. 0001807 DL 18052016

Sekretari | Pérgjithshém

Né baze té nenit 3.1/(c) dhe pikés 3.3 t& Rregullores mbi Shérbimet Civile te Kosoves, Udhézimit Administrativ mbi
procedurat e kontratave nr. 2003/2, nenit 26.4 t¢ Ligjit mbi Arsimin e Larte té Kosovés dhe nenit 176 pika | te Statutit
té Universitetit t¢ Prishtings, Sekretari 1 Pérgjithshém i Universitetit, né kuadér té kushteve t€ parapara, punétorit-cs

[ Mbiemri:  Mustafa | | Emeic  Astric |

[ Tiuli:  Drsc | | Vendi i punés: |

[ Funksioni: Zyrtar pér céshtje akademike _] [Wl

[ Fakulteti i Inxhinierisé Elektrike dhe Kompjuterike I
1 ofron kiété

Kontraté pune

Me keéte kontraté pércaktohen té drejtat, obligimet dhe pérgjegjésité nga marrédhénia e punés.

Grupi - Kategoria: I fadsfasdfasd ] Nr.Referencés: | 000107

Titulli i zyrtarit t€ cilit ju i raportoni: I Sckretar i pérgjithshém i Universitetit

Kodi: [UNIV-M I Paga mujore: I 2000.00€ I
Norma pér pérsonelin joakademik: lm&fas l

Kohézgjatja e kontratés:

Kijo kontraté fillon mé: dhe mbaron me  [18/052016

Obligimet ¢ té punésuarit:

I. Keskohet nga bu e punet 1”1 kryesu me ndérgegye, me kohe dhe ne meéonvre kualitave.
2 Np!npmuqet:msnhniuuulmwcfhnuummkmnmtulm

3. Do t'i nenshtroh drejta & zyrtars 1€ ol § raportoni sig éshed percaksuar me Larté dhe do ' kryeni @ gjaha punet 16 ola mund 1%

caktope avjo,
4. Nga Ju kerkohes q2 1

rritur 2086 pér coe ose sipas kérkesés s 1 pundsuant me dite 2 lira pér mugim ¢ ardhshém.
5. Oret e punes né mes 22:00 dhe 5:00 % dises s¢ ardhshme konsaderohen s1 pané nate dhe per ato oce do % paguhet kompessimi,

A0 ove ne ceuri 1¢ percakiuar nga pensdhenes: dhe zyrian 82 cila | raposions. Nga Ju mund 1@ keskobet
edhe me guté se omn i pmm'pmhem::pxpug-egzl)?em;nvemwmunmuuc«llm&pmbw;ﬂmﬁheu

6. Ju ok duhet 12 kerkons apo p dhe i pﬁh)!qa\edetymeltlupnpns#pemp&nq @ L map sipas hesy k

7. Ju dubet ti permbahens amrs 1¢ parapare & punes, 17 resp e udhehegesit 12 drejieperdreyee dhe &
organeve 1 Universitetit.

8. Ju dubet ta ruans prestigyin dhe Sshetnésing afanste & profesionale @ Uni

5. Punéton pajtohet g né st nevoje té caktohet né 3o vend 1€ punes of « pergjigjet pergatitjes & tj shkollore dhe afi 16 punds.

10. Jumﬂmummmwmemupmmzumpﬁq‘mmudmmL

11, Para pérfundmmit t¢ kesa k e ben vi € punds 58 p ludhur me duke pasur parssyshe punét dhe detyrat
€ punés o paraparm me Rreguloren mbs dhe pershh ¢ vendeve 1€ punds,

Figure 138: Regular contract of work (first part)

91




USER MANUAL MANAGEMENT OF BUDGET AND FINANCES V.1.0

Pushimi:
1. Do t'ju deyohet preshimi vietor prey 1,5 dnésh pér nje mus 1 punts. Pelgmin per shirytezimin ¢ pushimit vietor do ta jep zyrtan Jus) @2 cils | raportons.
2, Mund @ shirysézoni pushamin vjetor, pér vitin kalendank 2 punés gime 12 cilit ¢ Seni finvar pashimin vietor e me s vons deni me 31 jenar t2 vitnt 12 ardhshem,

pemtyﬂxudouh-he«.

3. Nuk do e kest pagess per dut ¢ pa muMmememmmmmwmem
4 lub!)emulmp«f&nnmd:ﬂumkme!msuulhmkm Peérata p qek 12 punojnd gate ditéve
1& festave zyrtare do 12 2plikohen shy © Parapara nga |

Pushimi mjekésor:
Sipas kesaj kootrine, yu lepohen me s& tepermi 13 duse pushen mpekesor me pagese, pes odo vit kalendank,
Nese mungesa ne pune &b me e gjase se dy dite 1 pandérprera pune, zyrtant 12 cit 1 mportoni duhes t'ia paraqueni centifikaeen ¢ nenshicar nga mjeku
kunpauumizcdtn‘* hes shkaku | mungesés sy,
s duhet 1 o)y P e Zyriar per jen ¢ pushi jek brenda 48 oresh. N rastet kur pushimi mpekésor memret pér shkak =

Meq&smpumummunmmmpu-epmmwuwmmjc plate dhe per tre muaj vipoes gysém pagese ).

Mospértrirja e Kontratés:

1. Me mareveshje me shknm ne mes paleve kontraktuese,

2. Némstet e renda 12 spelljes s hkeljeve 12 renda 12 dety 1€ punés) té t& punésuarit,

3, Per shkok 2 *n hf 12 deny ® punss nga ana ¢ 1@ pundsuarit)

4. hlnukhhuhclpavmdmem

5, Shusrja ¢ vendit té punes,

6. Me rastin ¢ skadima 1& afatit 1& kesyy Kontrme,

7. Sipas fugise ligjore,

Gymie kohézgjatjes s& késa) & né mast t& dorcheqes & % p Ju dubet 1" jepos mpoftim me shknim personit ose organit % cil | raportoas, 30 dise me
herer.

Punédhentsi gézon 1€ drejien ¢ vet per hdimin ¢ ) dhe perfundun 1 parakohshém me arsyctun parkatés me paralay pre) 30 dutesh.
Per Sasin gl ey 5 il s S

Taksat dhe tatimet:
1 dhe punadh do 12 veprogne né perpeshje me 52 gyitha rregulioret g2 hatohen n2 Kosove hdhur me taksat dhe tatemet.

F

mnukdo&,mmmmmm::emmmpemm«ednmlm.anmem

Kushtet ¢ posagme:
IN& rast o mospajtimes me kushaes ¢ ks k dhe mregullave te g apo kushteve & pergjithshene té o imit, dubet & mb yné disy e
Rregulloces mbi Skerbimet Crvile 12 Kosoves,

Shtesa ¢ arsimit mbi normé (honorari)

De 12 paguhens per shiesen e arsomit ne baze 8 Rregullores per 12
mecwnmmwwmummmwm

e )

Mospnjmnel e paléve
mund t¢ kérkoje sh e ndonjé vendimi te cilin @ ose 2o ¢ konsideron si shkelje 1 kashaeve 1¢ késa) kontrme.
Mmmneshk.iksupuethlnbt’eMucllnuwm‘&pn&wgumﬂnmh&&vuutgmbu
ocgana me 12 lane qeverises se Universitett, e pasta) givkasss koepetente.

Pranimi
Laneni ¢ t& nénshkruani dhe ta kzheni kopjen ¢ bashiéngyitur 82 késa) kontrate pér o veretuar se ¢ kens lexuar dive 1 kent kuptuar kadhtes dhe rmethanat
sapas té cilave jeni p dhese iy 1 wo. Pas hi mand 1 merrai nj kopje.

Nénshkrimi t personit gé e léshon kontratén

Esat Kelmendi 18/052016
Sekretari i pérgjithshém i UP-és Nénshkrimi: Data
Pranimi i kontratés:

1 pranoj kushtet ¢ parashtruara s kesaj } dhe deklaroj se do 1'i kryeje me besnikeéri, pérkusbaim dhe diskrecion detyrat & mé jané besuar,

Emri dhe mbiemri: Astrit Mastafa Nénshkrimi Data: 01-06-2016
Numri @ letérnjoftimir: 1014496820 Data muaji dhe viti i lindfes: 19071971

Numri i xhirollogarisé: 12321561651 Banka: PCB

Figure 139: Regular contract of work (second part)
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ACADEMIC CONTRACT

By this form we can register academic contract and also we can see academic contract which has
been registered until now, ongoing the list of academic contracts has been shown:

List of academic contracts
Faculty

Choose. . v

Search

DELETE Contract FIMNS 0002/02 Bahtije Gerbeshi Zylfiu 1143.63 18/05/2016 18052016

EDIT DELETE Contract FMMNS 0003/02 Suzana Manxhuka 1143.63 18/05/2016 28/05/2016

Figure 140: List of academic contracts

From the figure we can search by the Search button and we can register new academic contract
by the Register button.
Searching an academic contract of any personnel can be done by searching by name, surname or
personal number in the Search field e.g. Suzana, Faculty of Mathematics — Natural sciences (look
the below figure):

List of academic contracts

Faculty

Faculty of Mathematical - Natural Sciences v

Search

Suza

Eld osee Contract | FMNS 0003/02 Suzana Manxhuka 1143.63 18/05/2016 28/05/2016

Figure 141: Searching the academic contract

Also in this form we can changer or modify the existing data by the Modify button which is
used for modification, where after choosing this option the following form is going to be shown:
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Faculty of Mathematical - Natural Sciences v 0003/02 | Suzana Manshuka - 10407 v |Choosge
.
18/05/2016 28/05/2016 18/05/2016 18/05/2016
Pce * [12345807990000 Dr sc
Choose.. * | UNIV-D1 LAl Choose

Univeraitet] | Prishtines "HASAN PRISHTINA" +  Maran Dema

£ plote v 6 118363

Figure 142: Data modification

Except the modification button on the list is also the delete "5-5T5 putton which is used for
deleting the record.

Whereas the registration of new academic contract id done by clicking the Register button where
after clicking on this button the following form is going to be shown.
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Choone 4 Choose v | Choooe
08/06/,2016 08/06/2016 08/06/2016 08/06/20106

Chaose \ Choose * Prishing

Choose * |Choose . Choose

Univaraitet] | Prishtines "HASAN PRISHTINA® » | Marjan Dema

£ plots v

m s

Figure 143: Registration of academic contract

After filling these fields we click the Save button for saving the written data while by the Cancel
button we go one backward step, which means we get back on the start of the form.

REPORTS - ACADEMIC CONTRACT

We have three types of academic contracts, academic contract, regular academic contract, contract
over academic norm and working contract with academic honorarium.

For generating the academic contract is enough just to click on the Contract button which is
located on the table and we take that type of contract which is for that personnel on that table row,
we can see this on the table on the column type of contract, below are going to be shown three
types of contracts:
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UNIVERSITETI | PRISHTINES
UNIVERSITAS STUDIORUM PRISHTINIENSIS

Fax. ++381 38 - 244 187, Tel ++381 38 - 244 183, -244 186

Web - site: www.uni-pr.edu E-mail: rektorati@uni-pr.edu
Nr. 000302 Dt 180052016

Né baze té nemit 3 pika 1.3, nenit 8.1 , nennt 10 pika 2.1, 2.2 dhe nenit 11, té Ligjit te Punés nr.03/L - 212 | nenit
26.4 te Ligjit mbi Arsimin ¢ Larté t¢ l\oso\cs dhe nenit 176,180 dhe 182  te Statutit ¢ Universitetit té Pnshtmcs

dhe nenit 5.1 t¢ Rregullores pér té ardhura personale nr.1/126, Rektori i Universitetit, né kuadér té kushteve te

parapar, punétarit-cs

[ Mbiemri:  Manxhuka || Emri Suzana | [patetingja: 140411959
[ Titulti:  Profesor i rregullt |[Grada shkencare: Dr.sc | [Vendii punés:  Profesor i rreguii
[ Funksioni: | | Kuatifikimi:

[ Fakulteti i Shkencave Matematike Natyrore

I ofron Kéte

KONTRATE PUNE

Me kété kontraté pércakiohen té drejtat, obligimet dhe pérgjegjésité nga marrédhénia e punés.

N rterscts

Titulli i zyrtarit té cilit ju i raportoni: [Dclul i Fakultetit

Kodi: [UNIV-01 | Paga mujore: | 1143.63€ |
Norma pér pérsonelin akademik: | Eplot 6 orefjave |
Kohézgjatja ¢ kontratés:

Kjo kontraté fillon mé 18/052016 dhe mbaron mé 28052016
Obligimet ¢ 1 pun@suarit

1. Naza ju keérkohet g2 punét i kryens me ndergiegje, me kohe dhe ne ményre kualnative.

2 Nguupmaqelnmmnmmmmthuteﬁhmmlemdhemnnm
3. Dot"i ninsh sjtépesdreyta t& zyriarit @ il 1 rapoctons sig eshie percaktuar mé lane dhe do 1 kryeni s gyitha punet s cilat
mund 1°i caktoge aifjo,

4. hg]ukﬂwmqtupmmlﬂmnt’né.qnsum!pemmnpmdhzymnullmmponom, Nga Ju mund 1¢ kérkohes g2 ¢

se ocan & plansfilkar | punes beenda javes, por jo me gjast se 20 @ dhe 40 or¢ n2 masy, né 1¢ clat mste kompensimi do 12 jeté ne
\-kretemu pumn:upumgmplmumdﬂmlnmmqmcmlmm.

5. Oret ¢ punis né mes 22:00 dhe £:00 1¢ dites s¢ ardhshme konsiderohen si pune nate dhe pér 200 oré do 1¢ paguhet kompensimi.

6. Ju nuk duhet 2 kérkoni 2po dh, pefhysynedcyrmuluplgmepmm.puvvcpamnnqenmswskﬁqwmm
7. Ju duhet ti pérmbaheni orarit té parapare 12 punés, t'i respektoni aktet ojie dhe 16
ugmv!lmm

8. Ju duhet ta nuni prestigjin dhe fsheh afaresie ¢ profe le 22 L

9, Puneton ne rast nevose 1¢ cakiohet né odo vend 2 i jes s¢ 1) shikallore dhe aft

10. Jummfmw*dqulpamwmm?mqe P:umn? mmu’pelqun?mpumumlllmm

11, Para pesfundims ¢ késaj & qés: ¢ ben v eptnes! lidhur me duke pasur parasyshe punt dhe
detyrat ¢ punés t& pampam me Rregulloren mbi tzzmin dhe € vendeve 1 punes.

Figure 144: First part of regular academic contract
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Pushimi

1. | puestsuan gjase ¢do vit kalendank ka 12 dreje par pushem viesor 1 pazuar ne o kohengatye peej sé paku (4) jave, pavoarésishi a punon me o ¢ plote
q»&ﬂhna.hlqmnpammmephml\jmbmppz)mlmuclnlm

2. Zgjatja e push mza starhi | punes, ku pér ¢do pese () vise 1 pervogés se punds, shiohet me dise pune.
5Mush&ympuﬂnmummtmnhhhnk!mgﬂ!ﬂnehh&ﬂ.emeﬂm&nmnqa:hxle\'mlem-.
pemdryshe ai do 1¢ humbet.

4. Nuk do o kete pagese per ditet e pa shiryiezuan 1@ pushims viesor o2 fund ¢ kesiy kontrase, penwmh.:hkepmkunm:m
S.Judouye-lelmpukﬂzymdhfmn&wemmunnuﬂnukmkm @ kerkohet 1@ punojné gjase dugve 18 festave
zyrtare do t& aplikohen sh € parpars nga |

Pushimi mjekésor
Sipas kesaj komrate, ju lejohen me s tepermu 20 die pushim myekesoc me pagese, per gdo vit kalendank.

Nese mungesa né puné éshie mé ¢ gate se dy dite 52 pandrprem pune, zyrarit % cilet | rag dubet '@ parag itk e hkuar nza myeku
komg me # cilen déshmohet shikaku 1 mungesés suaj.

Puncojess dubet ta ngoflogs | e 1 peér marryen ¢ push ek beenda 48 ocesh. Né rastet kur pushams mpekesor merret per shiak
tmkqtaeumuummdﬁmunimmwumwwummge ploté dhe pér tre maaj vijues 2jysém pagesé ).
Mo a ¢ Kontratés

m‘ﬂnllhjemhnmpkwm

2 anemamgdmqumpcumum‘eummem

3. Per shikak e 12 dety 1€ punés nga ama ¢ & pundsuare,

Jkuuhbuxhupa'vdmepns.

5. Shuarja e vendit t¢ punzs,

6. Me mstin ¢ skadima s¢ afans 12 késaj Kontrage,

7. Supas fuqise ligjore,

Gyane kohergjanes s ke & o rast 12 dosehegyes s¢ e p it, Ju dubet £ pepni ngoftim me shkrim personit ose crganit 1 cilit 1 mportoni, 30
dite me heree

Punedhéndss gevon & drejitn pir mosvizhdumin ¢ koserates dhe pérfindim t¢ parakobshém me arsy perk me parala) prey 30

ditesh,

Per peregjesing disiplinoce s te ve zhatohen dispaziat ligjore paziti
Taluatdhctlnmet

I cprogne né pérputhye me 12 gjitha megulloces g2 zbatohen né Kosove lidhur me taksat dhe times.

Wn&bummmme‘ htimit 1€ p ne permbushjen ¢ oblig ladhur me taksat dhe tatimes,

Kushtet ¢ posacme
Né rast 12 mospaftinus me kashies « kesaj k dhe rregullave 2 apo kushteve 12 pergjithshene 1@ punesimes, dubet % mbizotérojné disp

& Ligjit 1 Puns Nr, O0M1-212

Shtesa ¢ arsimit mbi normé (honorari)
Do 82 paguhen pér shiesén ¢ arsimit o haze 52 Rregullores pér t¢ ardhurat )
Aza % cilet 1 kane ph kushtes par p owik mund 12 lidhin koot pane.

Mospajtimet ¢ paléve

I mund 1¢ kérkojé sh e ndonge vendmi ¢ cllin ot 0se 3jo ¢ deron si shkelje 1 kush

Sﬂwn-nemumﬁau&n dheheqes 12 cdit i rap ‘pmnouhpn&xgp&ﬂmmmvdtp‘:‘nmhu&qtudumm
me 52 lanté geverises # Universitent, e pasa givkasds kompetente.

Pranimi
Lutem g2 t¢ nenshkruan: dhe ta ktheni kopjen ¢ bashkenggitur 52 késyy kontrate per 5 veretuar se i kens lexuar e kuptuar kusheet dihe rrethanat sipas 12 clave
Jeni dhe se 1 p ato. Pas nénshknimait mund ta menms nge kopye.

Nenshkrimi { personit gé ¢ léshon kontratén

Rektor:

Prof. Asc. Dr.  Marjan Dema Data: 01-06-2016
Pranimi i kontratés:

1 pranoj kushtet ¢ parashtruara te kesay kontrate dhe deklaroj se do t'i kryey me besmkén, pérkushtim dhe
diskrecion detyrat gé mé jané besuar.

e punésuarifa Nénshkrimi

Emvri dhe mbiemri: Suzana Manxhuka 3 Data: w
Numri t letérnjoftimir: 101438065 . Data muaji dhe vui t lindjes: 14004/1959
Numrt t xhirollogarisé: 12345897990000 ' Banka: PCB

Figure 145: Second part of regular academic contract
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Universiteti i Prishtinés
UNIVERSITAS STUDIORUM PRISHTINIENSIS
Néna Terezé, 10000 Prishting, Kosové

Ne baze e nenit 3(c) e Rregullores s¢ UNMIK-ut or. 200 1/36 mbi Shérbimin Civil te Kosovis dhe nenit 7 (i Reegullores per té ardhurat personale (&
L It te Priakh nr. 1811 ¢ dates 10.11.2006, Rektord | Universitetit, ne kuader te kushteve te parapara, p it-es

Ll Fitim Mblonirl: Zejnullahu Datelindja: 10/11/2003

Tl Profesor | reogullt Gradashkencore:  Dese Vend! | punes:

Funksioni: |[ Num ietérnjotimic 491
[ Fakultotl | Shkencave Matomatike - Natyrore

Tofron kete
ME HONORAR
Mo kit konteats pircakiohen 1 drefiat pie mbajten o mésimit st dhe obligimet dhe péegfegjésiti o punis (@ personelic akademik,
GrapkKategoria: [reer | Ne | references: |
odl: | Semdim, Tal 45400 € Sem. vero, Tal 500,00 € | Pagesa mujore: [ Semdim. 45400 € Sem, vere. 800.00 €

Angazhiml por pecsonelin akademik: | Semdin. 5 on/jav Sem.vere, A onljave |

Pagesa bithet mbi bazin ¢ ortve (¢ mbajtoaea, (© arsyetuara sipas listes s¢ stadentove (@ peanishém aé misim, 1@ verilikaa nga pecsoni |
autorizaar | fnkulteqr

Raportet pis oridt ¢ lulnqilum duhot lo ll(ll‘“ll)lll'll derd it diten 50 it vijoes, oditesa caporetet o dorézoacn pas kesaj date auk do ¢
meceen i konsiderim pér |

Kohozgjatja o Kontratos:

Kjo kontrate Mlon me [~ 107282012 | dhe mibaron mo

Oblighnwed e @ punéswarit

1 Karkatit ign Ju g puni « llu'wnl o Mq\b e Kol e s ey i hoaliiaive,

& N Ju Joribet g ) e a0 0 Larha b i anibeti 08 s b bompeisieave Tugja.

A Dy Arefin v eyrtari 0 Iy draporiont alg éahte perealiunr e fare che do 1) kayent @ giiths punetge mund s cokioge alag.
4. Nga ]u Kthabwi b 18 purant nlp- wrant ﬂp‘aulnl g pinddhindsl die eyrind i Gl | panonl.

S T b duhet 16 keckant apo pranont adhorirne por kryeron o puneve Tuags nga asnje person, porves atl) 4 | raponon) sipas kes) ko trate.

Figure 146: First part of contract of honorarium work
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G]ndnhﬂnparmhnhmlmmnpwapmnepumn pekioni aktet individuale dbe hokektive dhe vendi dhébeg

7Judnhaum-mp'ungmdhe Fin afariste e profesi & Uni
8 Pnnem paitohet q¢ ne nnmojelenkhlx(ne;b vend t2 punés o | pevw pspﬂge s tij shkolloce dhe afiSsive 2 punés.

Ndérprerja e késaj Kontrate do (@ héhet

1. Me marcéveshje me shkrim v mes paléve kontraktuese,

2. Pér shkak @& < = dety & punés nga ana e 1 punesuarit
3, Me ragin e skadimit t¢ afatit (& késaj Kontrate,

Cjaté kebizgjatjes 5 késaj kontrate, né rast e doreheqies, Ju dubet t'i jepni njoftim me shkrim personit ose organit & cilit i raportony, 2 dite me herét,
Purédbéngsi gezan 17 drejién e vet pir mosvazhdimin e kontrotés dhe parfundim 2 parakohshém me arsyetim pérkatés me parabjmérim prej 30 ditésh
dhe 7 dwuh peuhhk 1€ sfelljes o keqe.

Pér pa iplinore ndaj t& zhatohen dispazitet ligiore pozitive.
Taksat dhe tatimet
Kontraktuesi dhe punedhénesi do t& veproj neperyulhjemﬁegnhnmlﬂmquhbhnml(meEdhmmeukmdheuum
Punidbénési nuk do 12 jelé pérgjegies ne raste & deshtimit 1§ kontrah e obligi lichur me toksat dhe tatimet.
Kushtet ¢ posacme
NE raet & mospajtimit me kushtet e késaj keatrate dbe rregullave 1@ punésimit, apo kushteve (& pérgjithshme t& pundsimit dubet 1& mbizotérojng dispozitat & Rregull & UNMIK-ut rar, 2001725,
Honorari
Db t& poguheni pér shiesén e arsimit p2 baz & Rregullores pér & ardhurat pérsonale.
Mospa_,llmﬂ e paléve
imund & kerkoj shayrtimin e ndonj veodimi @& cilin ai ose ajo e konsideron si shkelje & kushteve 12 kisaj kontrate.
Pranimi
Luteni gé = nénshkruani dhe ta ktheni kopjen e boshkéngitur (¢ kisaj kontrate pée 18 vertetuar se i keni lexuar dhe i keni kuptuar kushtet parapara dhe se i pranoni ato. Pas nénshkrimit mund ta mermi nj
Kopie.

Nénshkrimi I personit gé e léshon kontratén
Rektor:
Prof. Dr. 1004543951
Pranimi i kontrates:
1 pranoj kushtet e parashtruara té késaj kontrate dhe deklaroj se do t'i kryej me besnikeéri, perkushtim dhe diskrecion detyrat q& mé jané besuar.
lve punésuari‘a
Pranimi i kontratés:
1 pranci kushtet e parashtruara & késaj kantrate dhe deklaraj se do t'i kryef® me benikeri, péckushiim dhe diskrecion detyrat g2 ms joné besuar,

Emri dhe mblemri: Fitim Zejnullahu Neénshkrimi Data: 23/10/2012
Numri [ letérnjoftimit: 444 Data muafi dhe viti i lindjes:
Numri | xhirollogarise: 345353 Banka: NLB

Figure 147: Second part of contract of honorarium work
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Universiteti i Prishtinés
UNIVERSITAS STUDIORUM PRISHTINIENSIS
Néna Terezé, 10000 Prishtiné, Kosové

Tel: +351-38-244183 URL: hitp:/fwwiw.uni-pr.edu
Fax: +381-38-244187 Mail: rektorati@uni-or.edu

Né baze té nenit 3(c)té Rregullores s UNMIK-ut nr.2001/36 mbi Shérbimin Civil té Kosovés dhe nenit 4 pika 3 té Rregullores pér t& ardhurat
personale té Universitetit t& Prishtinés.nr.1/811 té dates 19.10.2006. Rektori i Universitetit . né kuadér té kushteve té parapara. punétorit-es

Emri: Arben Mbiemri: Ahmeti Datélindja: 10/11/1959
Titulli: Profesor i rregullt Grada shkencore:  Mr.sc Vendi i punés:
Funksioni: | [ Numeiileternjortimit: 2323232

Fakulteti i Mjokésisé
I ofron kot

KONTRATE PUNE

mbi normé

Me kéte kontraté pércaktohen té drejtat per mbajtjen e mésimit si dhe obligimet dhe pérgjegjésité e punés té personelit akademik.

Grupi-Kategoria: [sgg | Nr. i references:

Punésimi: IMbI norme

Kodi: | Sem.dim. Tal 500.00 € Sem, vere. Tal 1.500.00 € | Pagesa mujore: | Semdim. 50000 €  Sem. vere. 1.500.00 € |
Ang: pér p lin akademik: | Sem.dim. §  oréfjave Sem. vere. 15 oréfjave |

Pagesa béhet mbi bazén e oréve té mbajtura té arsyetuar sipas listés sé studentéve té pranishém né mésim, té verifikuar nga
personi i autorizuar i fakultetit .
Raportet pér orét e mbajtura mé té vjetra se njé muaj nuk do t¢ kompensohen

Kohézgjatja e kontratés:

Kjo kontraté fillon me 1001172012 dhe mbaron m@ 10/117/2012

Figure 148: First part of contract of working over norm

100




USER MANUAL MANAGEMENT OF BUDGET AND FINANCES V.1.0

Obligimet ¢ t& punésuarit

2; pritet g i waja.

3 Dot iz & drej tip & percakiuar mé biriE dhe do t'i krveni 8 giitha punct  cilat mund ¢ ua cakiojé avajo
4. Nga Ju kérkohet gé t& punoni, sipas crarit t& pércakiuar nga pus i i & ciliti raporical.

5. Ju nuk dubet 1€ kerkoni apo pranoni udhezime pér kryegen € punéve 1= Juaja nga asnjé person, perve; personit gf | portoni npu kesaj hontrate.

. Ju dubet t'i permbaheni orarit (7 paraparé (2 punés, {'i respektoni akeet individuale dhe kobektive dhe vendimet e i dhe 62 org: @l

7. Ju dubet ta ruani prestigjin dhe Ein aforiste & p 1& Uni

8. Pumétori pajtobet ¢ ne rast nevaje 1 cakobet v gdo verd 12 punés qé i pergjigiet pargatities s tij shkollore dhe afiEsive 2 punss.
9. Para perfundimit (¢ kesaj keatrate. udhheqési e bén viersimin e punés fidhur me vazhdimin e bontaries.

Ndérprcrjn e késaj Kontrate do té béhet
Me marréveshje me shkrim né mes pakéve kontrakwese,
2 Pér shiak & mospérmbushjes 5 kenagshme (& detyrave (& punis nga ona e & punésuarit,
3. Me rastin e skadimit t& afatit t& kisaj Kontrate,
Gjaié kohézgjatjes 5¢ kesaj kontrate, ne mst (& dorehedjes. Ju dubet ' jepni njoﬂlm me shkrirm personit ose organit & cilit i raporoni. 30 dife mé herst,
Punn.dh:nal | gEzon & drejién < vet pic in & kontratés, =m e arsyetim parkates me paralajmésim prej 30 ditesh dhe 7 ditdsh per shkak 1 sjelljes 5= keqe.

rcdaj 1 pun zbatohen dispaz) Igmepmhive

Taksat dhe tatimet
Kontrakiuesi dhe punadhnési do 12 veprojns ne perpmhjemeﬁe giitha negnlloza q¢ zhatohen 0 Kouove lidhur me taksat dhe tatimet
enesi nuk do 18 jete pa o raste e déshi Didhur me taksat dhe atimet.

Kushtet e posagme
Né rast t= mospajtimit rae kushtet e kisaj kontrate dhe rregullave (& punésimit. apo kushteve @ pergi 12 punésimit duhet 1 #mjné dispozitat e R < UNMIK-ut r. 2001736,

Henorari
Do 17 paguheni pér shiesén e arimit n& bazé & Rregullores pér (¢ ardhurot pérsonale.

Mospajtimet e paléve
Kontrokmesi mund & kérkojé shayrtimin e ndonjé vendimi & cilin ai oz ajo e konsideron si shkelje 62 kushteve 1# kisaj kontmte.

Pranim
Luteni q& ta nenshkruani dhe ta kiheni kopjen e kisaj kontrate pér (2 venenur o i keni loasar dhe i keni kuptuar kushiet o parapara dhe s i pranoni ato. Pas nénshkrimit mund ta mermi njé kopje.

Nénshicrimi 1 personit & e léshon kontratén
Rektor:
Prof. Dr. 1004543951

Pranimi i kontratés:
I pranoj kushtet e parashtruara té késaj kontrate dhe deklaroj se do t'i kryej me besnikéri, peérkushtim dhe diskrecion detyrat qé mé jané besuar.

e punésuari/a

Pranimi | kontratés:

1 pranaj kushtet e pamehtruara & kisaj kontrate dhe deklaroj == do 11 kryeje me besnikeri, perkushtim dhe di detyrat q& mé jané besuar.

Emri dhe mbiemri: Arben Ahmeti Neénsbkrimi Data: 231012012
Numri | letérpjoftimit; 2323232 Data muaji dhe vitl i lindjes: o1 11959 = =
Numri § xhirollogarisé: 23552345234 Banka: PCB

Figure 149: Second part of contract of working over norm

FUNCTIONS

By this form we can register functions of officers and also we can see the functions which are
registered until now, ongoing is the list of registered functions of officers.
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List of functions

Search

e
I S N

L1

LANGUAGE Sekretar i pérgjithshém i Universitetit Albanian
LANGUAGE Mdimés | Sekretarit t& pérgjithshém té UP-sé Albanian
LANGUAGE Zyrtar Ligjor Albanian
LANGUAGE Drejtor pér géshije akademike Albanian
LANGUAGE Zyrtar pér péshtje akademike Albanian
EDIT LANGUAGE Zyrtar pér céshtie mésimore Albanian
EDIT LANGUAGE Zyrtar pér informim né zyrén e rektorit Albanian
EDIT LANGUAGE Shef i shérbimit t& studentéve Albanian
EDIT LANGUAGE Zyrtar i sherbimit t& studentéve Albanian

D LANGUAGE Shef pér kentabilitet dhe financa Albanian

ra
w
N
o
o

4
™
ow
H

HE
3

Figure 150: List of functions

From the figure is shown that we have the opportunity of search by the Search button, and the
registration of a function by the Register button.

For searching a function initially we have to fill the Search field: e.g. Sekretar (look the figure
below):

List of functions

Search

Sekretar ‘ SEARCH @
___

LANGUAGE Sekretar i pérgjithshém i Universitetit Albanian

EDIT LANGUAGE Sekretar i fakultetit Albanian

Figure 151: Searching the function by the name

Also in this form we can change or modify the existing data by the modify button which is
used for modification, where after choosing this button the following form will be shown:
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The data for functions

Language | Albanian v

Function Sekretar i pérgjithshém i |

Figure 152: Data modification

Except the modification option on the list is located also the language ““"“YASE putton which is
used for the registration of economic code on other language, we have three options of choosing
the language: Albanian, Serbian and English, so a function can be registered on three mentioned
languages above.

Whereas registration of new function is done by the Register button where after clicking this
button the following form will be shown.

The data for functions

Language | Choose... v

Function

SAVE CAMNCEL

Figure 153: Registration of new function

Form is consisted by these fields:

» Language — chose from drop down list
» Function — write the function

After filling these two fields we click the Save button for saving the written data while by Cancel
button we go one step backward, which it means we go on the start of the form.
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POSITIONS

By this form we can register positions and also we can look the positions which has been registered
before, ongoing is shown the list with registered positions.

List of positions

Search

ey -
I S Y T

Ell  wwoeuace DELETE Rektor i Universitetit té Prishtinés Shaip

LANGUAGE DELETE  Profesor i rregult B 1143.63 Shaip 182
LANGUAGE DELETE  Dekan i Fakulett ] 0.00 Shaip

LANGUAGE DELETE  Profesor asistent 6 908.71 Shaip 184
LANGUAGE DELETE Profesor i asocuar i 1026.67 Shaip 183
LANGUAGE DELETE  ProfesoriSHL B 909.71 Shaip

LANGUAGE DELETE  Ligérues larté 6 792.75 Shaip

LANGUAGE DELETE Ligjérues 6 792.75 Shaip 180
LANGUAGE DELETE | Lektor 10 675.79 Shaip 187
LANGUAGE DELETE  Asistent 10 518.00 Shaip 185
1 B

Figure 154: List of positions

From figure we can see that we have the opportunity of searching by the Search button and also
we can register a new position by the Save button.
For searching a position initially we should fill Search field: e.g. Professor (look the figure below):

List of positions

Search

Profesor ‘ SEARCH @
I S T P =

Ed LANGUAGE DELETE Profesor i regult 1143.63 Shaip
EDIT LANGUAGE DELETE Profesor asistent & 909.71 Shaip 184
EDIT LANGUAGE DELETE Profesor i asocuar G 1026.67 Shaip 183
EDIT LANGUAGE DELETE Profesor i SHL & 909.71 Shaip

Figure 155: Searching positions by the name
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Also in this form we can change or modify the existing data, by the Edit button which is
used for modification, where after choosing this option the following form is going to be shown:

The data for position
Albanian r
Language
Pasition Profesor i rregullt

Hours per week

1143.63

Salary per position

Article 182

Figure 156: Data modification

Except the Edit option in the list is located also the Language “*"'“"““= button which is used for
the registration of positions in other language, we have three options of choosing the language:
Albanian, Serbian, ande English, so one position can be registered on the three mentioned

languages. Also we have the Delete -5 putton which is used for delete of the record.

Whereas registration of a new position is done by the Register button where after clicking this
button the following form is going to be shown.
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The data for position
Albanian v
Language
Position

Hours per week

Salary per position

Article

Figure 157: Registration of a new position

Form is consisted by these fields:

» Language — chose from drop down list

» Position — write position

» Hours per week — write hours per week

» Payment for position — write the payment for that position
» Article — write article.

After filling these fields we click on the Save button for saving the written data while by the Cancel
button we go one step backward, which it means we go on the start of the form.

QUALIFICATIONS

By this form can be registered qualifications and also we can see the qualifications that has been
registered before, ongoing is shown the list with registered qualifications.
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List of qualification

Search

e -
I S

LANGUAGE Shkolla mesme Albanian
LANGUAGE Shkolla Larté Albanian
LANGUAGE Shkolla Fillore Albanian
LANGUAGE Fakulteti Albanian

Figure 158: List of qualifications

From the figure we can see that we have the opportunity to search by the Search button and also
registration of a new qualification by the Register button.

For searching a qualification initially we have to fill the field Search: e.g. shkolla lart (look the
figure below):

List of qualification

Search

Shkolla lart ‘ SEARCH @
I " —

EDIT LANGUAGE Shkolla Larté Albanian

Figure 159: Searching the qualifications by the name

Also in this form we can change or modify the existing data by the Edit button which is
used for modification, where after choosing this button the following form is going to be shown:
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The data for qualification

Language | Albanian v

Qualification |Shikolla Larté

Figure 160: Data modification

Except the modification button on the list is located language “*""““*“= button which is used for
the registration of position on the other language, we have three options of choosing the language:
Albanian, Serbian and English, so a position can be registered on the three languages mentioned
before.

Whereas registration of a qualification is done by the Register button where after clicking this
button the following form is going to be shown.

The data for qualification

Language Choose... r

Qualification

Figure 161: Registration of a new qualification

Form is consisted by these fields:

» Language — chose from drop down list
* Qualification — write qualification

After filling these two fields we click the Save button for saving the written data while by the
Cancel button we go one step backward, which it means we go on the start of the form
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CODES

By this form can be registered the codes and also we can see the codes which has been registered

until now, ongoing is shown the list with registered codes.

List of codes

Kérko

[
DELETE
EDIT DELETE
DELETE
EDIT DELETE
EDIT DELETE
DELETE
EDIT DELETE
DELETE
DELETE
EDIT DELETE
1 B

e -
e

LIMI-01

LIM-02

LIMI-11

LIMI-07

LIMI-09

LIMI-05

SEC-T

ECAT-G

LIMI-53

ECAT-5

Figure 162: List of codes

300.00

400.00

S00.00

G00.00

700.00

300.00

200.00

1000.00

350.00

650.00

From the figure we have the opportunity to search by the Search button and the registration of a

code by the Register button.

For searching a new code initially we have to fill Search field: e.g. UNIV — 11 (look the figure

below):
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List of codes

Kerko

| socr @

EDIT DELETE LMW1 200.00

Figure 163: Searching a code by the name

Also on this form we can change or modify the existing data by the Edit button which is
used to serve for modification, where after choosing this button the following form is going to be
shown.

The data of codes «x

Code|UNIV-11

Sum (500.00 £

Figure 164: The data of codes

DELETE

Except the modification option on the list is located the delete button which is used for

deleting the record.
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Whereas registration of a code is done by the Register button where after clicking this button the

The data of codes «x

Code

Surm £

following form is going to be shown.

Figure 165: Registration of a code

Form is consisted by these fields:

* Code — write the code
e Sum — write the sum

After filling these fields we click on the Save button for saving the written data while by the Cancel
button we go one step backward, which it means we go on the start of the form.

SCIENTIFIC GRADES

By this form we can register scientific grades and also we can see the scientific grades that has
been registered until now. Ongoing is shown the list with scientific grades registered.
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List of grades

Search

e -
I T

DELETE Dr.sc
DELETE Mr.sc
DELETE Ing.
DELETE Ark.
DELETE Mr.art.
DELETE SH.M.
DELETE Fakulteti
DELETE Mr. ph.
DELETE MA
DELETE B.Sc
L]

Figure 166: List of scientific grades

From the figure we can see that we have the opportunity of searching by the Search button and
also registration of a new scientific grade by the Register button.

For searching a scientific grade initially we have to fill the field Search: e.g. dr. (look the figure
bellow):

List of grades

Search

I N

EDIT DELETE Dr.sc

Figure 167: Searching a scientific grades by the name
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Also on this form we can change or modify the existing data, by the Edit button which is
used for modification, where after choosing this button the following form is going to be shown:

he data for scientific degree X

Degree

Dr.sc

SAVE CAMCEL

Figure 168: Data modification

Except the modification option on the list is located the delete “F-5T5 button which is used for
deleting the record.

Whereas the registration of a new scientific grade is done by the Register button where after
clicking this button the following form is going to be shown.

The data for scientific degree X

Degree

SAVE CAMNCEL

Figure 169: Registration of a new scientific grade

Form is consisted by these fields:

e Grade — write the scientific grade

After filling this fields we click the Save button for saving the written data while by the Cancel
button we go one step backward, which it means we go on the start of the form.
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LIST OF CABINET OFFICES

With the help of this form we can register all the offices on faculties for each department, where
you can set the number and the description of office. Also can be registered on multilingualism.
Initially if we click the Search button the list with all offices registered until now is going to be
shown like it is shown on the figure below.

List of cabinet offices

e
e o oo

EDIT LANGUAGE Fieking Department of Computer Engineering Kabineti Dekanit Shaip

Search

Figure 170: List of cabinet offices

For editing the data of any office, we click on the Edit button where a form is going to be
shown like the figure below, where you can modify the data.

The data of cabinet office

Albanian v
Language
Choose... r
Faculty
Department
25
Office
- Kabineti Dekanit
Description

KD
Abbreviation

Figure 171: Data modification
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For registration in other language you must click the Language -*""““““5 putton where the
following form is going to be shown.

Té dhénat e zyrés sé kabinetit

Gjuha Shaip "

Njésia akademike Fakulteti i Filologjis& Qendra ng Prishting v

Departamenti

Zyra e kabineti

Pérshiarimi Kabineti Dekanit
Shkurtesa KD

RUAJ ANULO

Figure 172: Registration in another language

For the registration of a new office you have to click the Register button where the following form
is going to be shown, where you are going to fill all the data and click Save in the end.
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The data of cabinet office X

Albanian v
Language

Faculty Philology Faculty Centre in Prishtina v
Department
Office

Description
Abbreviation

Figure 173: Registration of a new office
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